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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC

"O6 yTBEPXKAEHUM NpodEeCCOHANbHOro cTaHaapTa "Cneumanucr... Aata coxparennsa: 26.04.2017

3apeructpupoaHo B MuHtocte Poccumn 7 nekabps 2016 r. N 44611

MUHUCTEPCTBO TPYOA U COLMATIBHOW 3ALLUTLI POCCUACKON ®EQEPALIUA

NPUKA3
oT 28 HoA6ps 2016 r. N 676H

OB YTBEPXOEHUN NPO®ECCUOHAJIBHOIO CTAHOAPTA
"CNEUWMAIIUCT MO OKA3AHUIO TOCYOAPCTBEHHbBIX YCIYT B OBJIACTU
3AHATOCTU HACENEHNA"

Cn1CoK N3MEHSIIOLLNX JOKYMEHTOB
(B peq. Mpukasa MuHTpyaa Poccum ot 21.03.2017 N 291H)

B cootBetctBMM ¢ nyHkToM 16 [lpaBun paspaboTtku wn yTBepxaeHus npodeccnoHanbHbIX CTaHAapToB,
yTBEPXAEHHbIX NocTaHoBneHneM MpaButenbcTBa Poccuiickon ®epepauumn ot 22 sHeaps 2013 r. N 23 (CobpaHue
3akoHoaaTenscTBa Poccuiickonn ®epepaumun, 2013, N 4, ct. 293; 2014, N 39, ct. 5266; 2016, N 21, ct. 3002),
npvKasbiBato:

YTBEpauTb NpunaraemMbii npodeccuoHanbHbIn cTaHgapT "CneumnanncT No oka3aHuio rocyaapCTBEHHbLIX YCIyr B
obnacTtu 3aHATOCTU HaceneHns".

MwuHucTp
M.A.TOMUITINH

YTBEpXKOEH

npvkazoMm MuHucTepcTBa Tpyaa
M couunarnibHOWM 3aluThl
Poccuiickon depepanmm

oT 28 HosA6ps1 2016 1. N 676H

MPO®ECCUOHAIBHbIA CTAHOAPT

CNEUMANNCT
MO OKA3AHUIO FOCYOAPCTBEHHBIX YCNYT B OBJIACTU
3AHATOCTU HACENEHUA

Cnncok N3MeHsILLNX JOKYMEHTOB
(8 peq. Mpukasa MuHtpyaa Poccum ot 21.03.2017 N 291H)

860
PernctpaunoHHbIn
HomeEp
|. Obwme cBegeHus
MpepocTaBneHne rocyaapCTBEHHbIX YCNYr B 06nacTn 3aHATOCTM HAaceneHus 03.011
(HanmeHoBaHWe BMaa NpogeccuoHanbLHOM AeaTenbLHOCTN) Kog
(B pea. MNpukasa MuHtpyaa Poccun ot 21.03.2017 N 291H)
KOHCYHbTaHTnnI'OC www.consultant.ru CrtpaHuua 1m3 61
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

OcHoBHas uenb BuMaa ﬂpO(beCCMOHaﬂbHOVI AeATeNIbHOCTU:

CopeiicTBue rpaxxgaHam B noucke noaxoasilen paboTsl, a paGoTtogatensm B nogbope
HeoBX0aMMbIX PabOTHUKOB, CHUKEHUE HAMPSHXeHHOCTU Ha pbiHKe Tpyda, okasaHue ycnyr B cdepe
3aHATOCTU HaceneHus

pynna 3aHATUNA:

1212 Ynpasnswowme TpyaoBbiMn 2423 CneumanucTtbl B obriacti nogbopa
pecypcamu N UCNONb30BaHNA NepcoHana
2424 CneunanucTtbl B obnactu 2634 [Ncuxonorn
NnoAroTOBKN N Pa3BUTUS
nepcoHana
(kog OK3 <1>) (HaumeHoBaHue) (kog OK3) (HaumeHoBaHue)

OTHeceHMe K Buaam 3KOHOMUYECKOW OeATENbHOCTU:

78.10 [esTenbHOCTb areHTCTB No Nofbopy nepcoHana
78.30 [edarenbHoCcTb N0 Nogbopy NepcoHana npoyas
84.13 PerynupoBaHue u cogencTtame a(pHekTMBHOMY BEAEHUIO SKOHOMUYECKOMN

AeAaATenbHOCTU npean pVIFITVIVI

84.30 JesaTenbHOCTb B 06nacTn obs3aTenbHOro coyuansHoro obecnevyeHuns

88.99 MpepocTaBneHne Npo4Ynx coumanbsHbix ycnyr 6e3 obecneyeHnst NPoXnBaHus, He
BKITHOYEHHbIX B ApYyrvMe rpynnupoBKu

(kog OKB3[) (HanmeHoBaHWe BMAa 93KOHOMUYECKOWN AEATENBbHOCTN)
<2>

Il. OnncaHne TpyaoBbIX YHKUUIA, BXOOALLMX
B NpodreccmnoHanbHbIvi cTaHaapT (pyHKLUMOHanNbLHas KkapTa Buaa
npodgeccnoHanbHon AeaTensHOCTH)

O0006LLEeHHbIE TPYOOBbIE PYHKLIMM TpynoBble YHKLMM
Ko, HauMeHoBaHue YpPOBEHb HauMeHoBaHue Kog YpPOBEHb
KBanupmk (nogypos
aumm €Hb)
KBanudwu
Kauum
A Copencteue 6 Copencrteue B noncke nogxoasauwen | A/01.6 6
rpakgaHam B MOMCKe paboTbl
noaxoasiien paboThl,
paboTogatensm B CopgenctBue pabotogarensam B A/02.6 6
nogbope nogbope HeoOXxoaUMbIX
HeobxoanMbIX paboTHUKOB; peanusauus
paboTHUKOB 1 AONONHUTENbHbBIX MEPONPUATUI B
oCyLLecTBreHne chepe 3aHATOCTM HacemneHus
KOHCYH bTaHTInroC www.consultant.ru CrtpaHuua 2 ns 61
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBEPXKAEHUM NpodEeCCOHANbHOro cTaHaapTa "Cneumanucr... Aata coxparennsa: 26.04.2017
coumanbHbIX BbINnaTt n OpraHnzauus onnadvnsBaembix A/03.6 6
d1HaHCOBOM 00LecTBEHHbIX paboT u
noanepku BPEMEHHOro TpyAoycTpoicTea
rpaxaaH
CopencTBne caMo3aHATOCTH A/04.6 6

©e3paboTHbIX rpaxaaH

OcyuiecTBneHne coumanbHbIxX A/05.6 6
BbINnaT u PUHAHCOBOM NOAOEPXKKN
rpakgaHam, NpM3HaHHbIM B
YyCTaHOBMEHHOM MoOpsiake
0e3paboTHbIMU

WHdopmumpoBaHue o6 ycnyrax, A/06.6 6
OKa3blBaeMbIX LlEHTPOM 3aHATOCTH
HaceneHus (L13H), n o nonoxeHun
Ha pbIHKe Tpyaa B cybbekTax
Poccuiickon depepauum

dopmmpoBaHue 1 BegeHne A/07.6 6
perncTpoB nonyyartenem
rocygapcTBeHHbIX yCryr B chepe
3aHATOCTU HaceneHus (PU3n4ecKknx
nny, n pabotogatenen)

B OpraHusaums 6 OpraHusauns npodeccroHarnbHom B/01.6 6
npodeccroHansHom OopVeHTauun rpaxxaaH
opueHTauuw,
NCMXOMOorMyecKom OkasaHune ncmMxonorn4yeckon B/02.6 6
noaaepXkn n noagepxkn 6e3paboTHbIM
coumansHon rpaxxgaHam
aganTauum
©e3paboTHbIX rpaxaaH OpraHusaums coumansHon B/03.6 6
Ha pblHKe Tpyaa aganTtauun 6e3paboTHbIX rpaxaaH

Ha pblHKe Tpyaa

C Opranusauusi 6 OpraHusaums B3anmogencTeuns ¢ C/01.6 6
npoceccnoHanbHoro obpasoBaTenbHbIMU OpraHM3aunsamMm
0o6y4yeHus n no opraHm3auum
OOMOSTHUTENBHOIO NpodeccuoHanbLHOro oby4eHus n
npodeccrmoHanbHoro AOMNOMHUTENBHOro
obpasoBaHus rpaxxaaH npodeccroHanbHoro o6pasoBaHms
no HanpaBneHno rpaxxgaH no HanpaereHno OpraHoB
opraHoB cnyobl cnyx6bl 3aHATOCTU
3aHSATOCTH
OpraHusaums v KoHTporsb npouecca | C/02.6 6
npodeccrmoHanbHoOro oGyyeHns n
AOMNOMHUTENBHOrO

npocpeccrnoHanbHOro obpasoBaHus
rpaxaaH no HanpasrieHUio OpraHoB
cnyx06bl 3aHATOCTU

D OpraHusaumsi paboTbl 7 PykoBOACTBO AEATENBHOCTLIO D/01.7 7
nogpasgenenus LI3H u nogpasgenenuns LU3H n koHTponb
PYKOBOACTBO UM €ro 0esTenbHOCTM B COOTBETCTBUU

CO creumanmsaumnen

OpraHusaumsa paboTbl No D/02.7 7

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017)
"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC

[ata coxpaHeHus: 26.04.2017

npegoctaeneHuto ycnyr B LI3H, ero
KOHTPOIb

MOHUTOPWHT yCnyr, opraHn3aumsi
WHOPMMPOBAHMS rpaxaaH no
BOMpPOCaM 3aHATOCTM HAaceNeHust U o
MOMNOXEHUN Ha PbIHKE Tpyaa

D/03.7

KoHTponb paboTbl N0 opopmreHuto,
KOMMNIEKTOBaHUIO U Nepeaaye B
apxvB AOKYMEHTOB nogpasferneHns
L3H

D/04.7

E YnpasneHve

KOHTPOJ1b

aearenbHocTbio LISH,
nnaHupoBaHue n

aearenbHoctn LI3H

lMnaHnpoBaHWe n KOHTPOIb
aearenbHocTn LI3H

E/01.8

MOHUTOPUHT pbIHKa Tpyda u
opraHusaumst paboTbl No
WH(OPMUPOBAHMIO rpaxaaH o
MOmNoXeHUW Ha pbiHke Tpyaa

E/02.8

OpraHun3aunsi COBMECTHbIX
MepPONpPUATUIA C OpraHamu
WCMOSTHUTENBHOM BNacTu, MECTHOIo
camoynpasneHusl, BHEOAKEeTHbIMU
doHaamu, yupexaeHuamu (MCI) u
coumanbHbIMM NapTHEPaMK MO
BOMpOCaM 3aHATOCTU HaceneHus

E/03.8

YnpasneHue nepcoHanom LI3H

E/04.8

OpraHu3auus BegeHus
¢MHaHCOBO-X03ANCTBEHHON
aearenbHocTtn LISH

E/05.8

3.1. O6obuweHHasa Tpygosas yHKUUS

Ill. XapakTepucTtnka 0600 EeHHbIX TPYA0BbIX (OYHKLMNA

HanmeHoBaHue

CopewncTBue rpaxxgaHam B novcke
noaxogsien pabotsl, pabotogartensm B
nogbope Heob6xoaUMbIX PabOTHUKOB U Kopn A
OCYLLECTBMEHNE couMarnbHbIX BbINnaT 1
¢omHaHCOBOW NOJAEPXKKN

[NpouncxoxaeHne

YpoBeHb
KBanudmnkaumnm

3anmMcTBOBaHO

0606weHHon Tpyaosoit | OpuruHan X 13 OpyrMHana
dyHKUMN
Kog PerncrpaunoHHbIn
opurnHana HOMep
NpodeCcCUOHarnbLHOro
cTaHgapTa
KoHcynbTaHTINOC

HaeXHas npaBoBas noaaepXxkKa
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017) JokymeHT npepoctasneH KoHncynbtaHTtIaroc
"06 yTBEpXAEHUN NPOdECCMOHANBHOMO CTaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017
Bo3moxHble MHcnekTop LieHTpa 3aHATOCTU HaceneHus
HanMeHOBaHUS MHcnekTop ueHTpa 3aHATOCTM HaceneHus | - Il kateropuin

OOImKHOCTEN, npodeccui ["MaBHbIN MHCNEKTOP LieHTPa 3aHATOCTU HaceneHns
CTrapLumn MHCNEKTOp LeHTpa 3aHATOCTU HacemneHns
BeoyLwun nHcnekTop LueHTpa 3aHATOCTU HaceneHns
CneumanuncT LeHTpa 3aHATOCTU HaceneHus
[(NaBHbIN cneunanucT LeHTpa 3aHATOCTU HaceneHus

TpeboBaHus kK Bbiclwee obpasoBaHue
obpasoBaHuio 1 obyyeHnto | CpegHee npodeccrmoHanbHoe obpasoBaHme - MporpamMMbl NOATOTOBKM
cneumanncToB cpeaHero 3BeHa

TpeboBaHus K ONbITy He meHee oByx NeT B JO/MKHOCTM MHCNEKTOPA LIEHTPa 3aHATOCTU
npakTuyeckon paboTbl HaceneHus Unu cneumanucTa LeHTpa 3aHATOCTU HaceneHus - ans
CTapLUero MHCNeKTopa LieHTpa 3aHATOCTU HaceneHus!, Uinn rmnaBHoro
WHCMEKTOpa LeHTpa 3aHATOCTU HAaCENEHUS, UMW FMaBHOro
crneumnanucTa LeHTpa 3aHATOCTM HaceneHus

He meHee ogHoro roga B 4OMMKHOCTY CTapLUEro MHCMEKTOpa LeHTpa
3aHATOCTU HACENEHNS UMW FMaBHOIO MHCMEKTOPA LIEHTPA 3aHSATOCTM
HaceneHus - ansi BeyLero MHCNeKTopa LeHTpa 3aHATOCTU HaceneHus
He meHee naTK neTt B opraHax cnyx06bl 3aHATOCTU - NpU CpegHeM
npocpeccuoHansHOM obpasoBaHum

Ocobble ycrioBus gornycka K
paboTte

Opyrue xapaktepucTuku PekomeHayeTcst gononHuTensHoe npodeccrmoHansHoe obpa3oBaHme -
nporpamMmbl NOBLILLEHNS KBanudmkaumm

Ans HenpodunbHOro obpasoBaHNs peKoMeHAyeTC AONONHUTENBHOE
npocdpeccunoHanbHoe obpasoBaHue - NporpamMmmbl NPOECCUOHANBHON
NnepenoaroToBKM No NPOU0 AeATENBHOCTU

HavmeHoBaHWe JOMKHOCTU 3aBUCUT OT YTBEPXKOEHHOW CTPYKTYpbI
rocyfapCTBEHHOIO y4peXxaeHus CriykObl 3aHATOCTN HaceneHus
cybbekTa Poccunckon ®enepavumm

[ononHutenbHble XapaKTepucTtukumn

HaumeHoBaHve Ko HaumeHoBaHne 6a30BoW rpynnbl, AOSPKHOCTU (Npodheccumn) nnm
OOKyMeHTa cneunanbHOCTH
OK3 2423 CneumanucTbl B o6nactv nogbopa u Ucnonb3oBaHns nepcoHana
OKIATP <3> 23032 MHCNeKTop LUeHTpa 3aHATOCTM HaceneHns
OKCO <4> 030301 Mcuxonorus

040100 CounanbHas paboTa

040200 Coumnonorus

050700 [Neparoruka

3.1.1. TpypoBas dyHKUmMSA

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017)

"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC

[ata coxpaHeHus: 26.04.2017

HanmeHoBaHue |paboTbl

CopeicTBre B noncke noaxoasilen YpoBeHb

Kog/ A/01.6 | (nogypoBeHb) 6
KBanudmkauum

[NpouncxoxaoeHne
TpyaoBoun chyHKLUMN

OpurnHan X

3anmcTBOBaHO
13 opurnHana

Koa PerncrpaumoHHbIn
opurnHana HOMep
npoceccuoHansHOro
cTaHgapTa

TpynoBble AenCTBUSA

Mpuem OOKYMEHTOB, HEOOXOAMMbLIX AN NPeAoCTaBeHust ycnyru, B
TOM Yucrie B 3NIEKTPOHHOM Buae

WHpopmupoBaHue rpaxgaH No BOMpPOCaM 3aHATOCTWM HacerneHud, o
nopsgke perncrtpauumn (nepeperncrpauun), MeponpuUATUSX akTUBHON
NONMMUTUKN 3aHATOCTUN

MpoBepka MnepeyHss NpPeAcTaBneHHbIX HeoBGXOAMMbIX [AOKYMEHTOB W
[I0CTOBEPHOCTU NPeAoCTaBMNeHHbIX B HAX CBEAEHUI O rpaxaaHnHe

MoproToBka NPOEKTOB NpMKa3oB 00 O0TKase B MPU3HaAHWWM rpakgaHuHa
©e3paboTHBLIM NN O NPU3HaAHUN ero 6e3paboTHLIM

BHeceHne cBegeHuii 00 o0OpaTuBLUMXCA rpaxgaHax B perucrp
nony4yaTenemn ycnyr

Monbop n NpeanoxeHve BapuaHTOB NoAXoAdLLen paBoThl MpU NNYHOM
ob6pallleHnn Unu ¢ Ucronb3oBaHWeM rnopTana rocyaapCTBEHHbIX YCIyr

Mcnonb3oBaHne  OaHHbIX MOHUTOPWUHIa o6u.|,epoccv|l710|<oro n
pPernoHanbHOro pbiHKa Tpyaa

lMpoBegeHne cneumnanbHbIX MePONpPUATUA N0 NPOUIIMPOBAHUIO
6e3paboTHbIX rpaxaaH

Bblioaya HanpaBneHuin Ans TPyAOYCTPOWCTBA, MNEpeYHsl BapuaHTOB
paboTbl UK NPEASIOKEHUS O NPeAOoCTaBMeHUN APYTMX YCIyr

CornacoBaHue ¢ paboTtogatenem kaHOuAaTypbl rpaxgaHuHa

NHopmmpoBaHMe rpaxpaHvHa O HeoBXOOMMOCTU MNpefoCTaBneHns
BblAAHHOro HanpaBneHusa Ha paboTy ¢ oTMeTkon paboTtoparensi

BHeceHune pe3ynbTaTtoB NnocelleHna 3adaBUTenA B BGnaHkn yquHOVI
OOKyMeHTauum n B pernctpbl nonyaneneVl rocygapCTBeHHbIX yCnyr

CHATWe rpaxgaHuHa ¢ perMcTpaumoHHOro yyeta B LEHTPE 3aHATOCTU
HaceneHus (LU3H) B cnyyasx, npegyCMOTPEHHbIX AeNCTBYIOLWUM
3akoHogaTenbcTBOM Poccuiickon ®eaepaunn

Mouck cBepeHnn o 3asBuTene B 0asax [aHHbIX, BHeCeHue
AONOMHUTENBHBIX CBEAEHUI B BraHK y4eTHOM OKYyMeHTauum

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

Monck nopxogsawen paGOTbI MHBanNmMgam C Yy4eTomMm Tpe6OBaHl/II7I
3aKkoHoAaTeNnbCTBa O couManbHON 3aluTe UHBaNMAoOB

KoHcynbTupoBaHne 6e3paboTHbIX rpaxgaH u nogbop BapuaHToB
TpyooyctponcTBa 6e3paboTHbIM rpagaHaM, U3BbSABUBLUMM XenaHue
nepeexaTtb B OPYryt0 MECTHOCTb Af1S BDEMEHHOIO TPYAOYCTPONCTBA, U
6e3paboTHbIM rpaXxgaHam M uneHam MX cemen npu nepeceneHuy B
APYryt0 MECTHOCTb Ha HOBOE MECTO XMTeMnbCTBa ANns TPyAOYyCTPOonCTBa
no HanpaenexHunsm LI3H

MogroToBka M 3aknoyeHWe JoroBopa O cofeicTBum Ge3paboTHoMy
rpakgaHvHy B nepeesfge B [OPYrylo MECTHOCTb MMM JoroBopa o
coaencTeum 6e3paboTHOMY rpaxdaHuWHy W 4YreHam ero CeMbu B
nepecernieHMn B APYryld MECTHOCTb [Nl  TPYAOYCTpOWCTBA MO
HanpaBneHuio OpraHoB 3aHATOCTU

Bblgaya  npegnoxeHwuii o npenocTaBneHnm ycnyru no
npodeccuoHanbHOM opueHTauMKn, MNCUXONOTMYEecKoi MNOoAAepXKKe |
coumanbHoi aganTtaummn 6e3paboTHbIX rpaXaaH Ha pbiHKe Tpyda

MoproTtoBka u Bbiava JOKYMEHTOB rpaxgaHam, obpaTtmelummes B LI3H

BegeHve gen, vx xpaHeHue M NOAroToBKa K cOaye Ha apxvMBHOe
XpaHeHue

HeobGxoaumble ymeHus Bbisenate mMoTuBaumio obpatleHusa rpaxgadH B LISH n onpenenatsb
nepevyeHb HEOGXOOUMBIX YCIyr

BoicTpanBaTe adpekTVBHOE B3aMMOAENCTBME C  rpaxgaHamu,
cneuynanuctamm LISH

[enatb coumanbHO-NCUXOSIOrMYECKUA  MPOrHO3  KOMMYHUKaTUBHOW
cuTyaumm, B KOTOPOKM npeactouT obiarbes

MporpamMmmupoBaTtb Mpouecc obWeHnMs M ynpaBnsaTb  NPOLLECCOM
obweHus

YuutbiBaTb B obLeHnn C rpaxxgaHamu nx BO3pacCTHble
coLmanbHO-NCMXorornyeckne ocobeHHoCTH

MonyyaTb nepcoHanbHble OaHHble TrpaxaaHuHa, obpaTuBlLlerocss B
LI3H, n cooTHoCUTb X ¢ NOTPEBHOCTAMM pbiHKa Tpyaa

YuntbiBaTb B 0OLLUEHMM C WMHBanNMgammu npn oOkKasaHun UM Trocycnyr
MMEKLWNXCA y HUX OrpaHVI‘-IeHI/I17I Xn3HeneAaATesnnbHOCTU

O6pa6aTbIBaTb N XpaHUTb NepCcoHalbHble OaHHbIE rpa)KaaH

M3yyaTb M BHeOgpATb B MNpakTuKky JMYHOW paboTbl nepenoBown
OTEYECTBEHHbIV 1 3apyOeXXHbIN ONbIT OpraHn3aLmm TPYAOyCTPONCTBa

BbInonHATb paboThbl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEeXHOMNOormmn

Mcnonb3oBaTb COBPEMEHHYH OPITEXHUKY U CpeacTBa KOMMYHMKaLIMK

Bectn gokymeHTauuto u crykebHyt0 nepenucky B COOTBETCTBUM C
TpeboBaHUsMHM Kk gokymeHTam B LI3H

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017
Heobxoanmble 3HaHUSA HopmaTtuBHble MpaBoBble akTbl B 00MacTM 3aHATOCTU HaceneHus

dbegeparnbHOro 1 perMoHansHOro YpoBHel

PervoHanbHble nporpamMmmbl COLI,eVICTBI/IFl 3aHATOCTU HaceneHund

OcobeHHOCT  pblHKAa Tpyoa W noTpebHOCTb B Kagpax
06LLEepPOCCHINCKOro 1 perroHasnibHOro peiHka Tpyaa

[aHHble MOHMTOpPMHra OBLLEPOCCUNCKOTO U PEervoHasnibHoOro pbiHKa
TpyAa

dopmbl, MeToAbl U NOPSAOK OKasaHUs ycnyr

Mepbl no 3auunTe I/IH(bOpMaLI,VII/I (3au.u/|Te nepcoHarnbHbIX ﬂ,aHHbIX)

Tunbl 1 XapakTepuUCTVKK rpaXaaH - nonyvatenemn ycnyr

Ocob6eHHOCTY NpegoCcTaBNeHus ycryr no Noucky NoaxoAsiiein paGoTsl
WHBanugam

3OTuka genosoro obueHns

OcHoBbI coLnanbHOM U ﬂpaKTI/I‘-IeCKOﬁ ncuxonormn

MpaBuna paboTbl Ha NEPCOHaNbLHOM KOMMbIOTEPE, C OPITEXHUKON C U
MCMNosb3yeMbIM NPOrpaMMHbIM obecrnevyeHnem

MpaBuna paboTbl CO cnyxebHoM MHopMaLmen

Mopsagok BeaeHWs yyeta 1 0popMrieHns HeobxoauMon JOKYMeHTauuu,
COCTaBMeHWs OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepucTuku CobniogeHne KoHUOEHUMANbLHOCTU B OTHOLWLEHMM  MHOpMaunK,
NOTyYEHHOW OT rpaxaaH <5>

3.1.2. TpygoBasa yHKUMnA

Copgencteue pabotopatenam B nogbope VDOBEHE
HanMEHOBaHME HeobxoaMMbix paboTHUKOB; peanusaumns Koz A/02.6 (n% OBEHb) 6
OOMONHUTENbHBLIX MEPONPUSATUI B cdhepe A ) Ksaﬁﬁ()bwka "
3aHATOCTU HaceneHuns 4
I'IpowcxozKp,eHme OpurnHan X 3aumMmcTBOBaHO
TPYAOBOW OYyHKLIMK 13 opurnHana
Kopn PernctpaunoHHbIn
opuruHana HoMep
npodeccnoHarnbHOro
cTaHgapTa
TpynoBble 4eNCTBUSA Mpuem JokymeHTOB OT pabotogaTtenei o nogbope HeobxoaMMbIxX
paboOTHMKOB, B TOM YMCIIE B SNEKTPOHHOM BUAE, UX MPOBEPKA U aHanu3
BHeceHne nHdopmMaLmm 0 BakaHCcUMsIX U O paboTtogaTensix B Perncrp
KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

nonyanenelh rocycnyr C(bepbl 3aHATOCTU HaceleHnd

MoaroToBka, pasmMelleHne nHdopmMaLmm o BakaHeusx u ycnyrax LISH
Ha MHAOPMALMOHHBLIX CTEHAAX N B CpeacTBax MaccoBon WHGopMaumm
(CMIW)

OkasaHne  KOHCYMbTaUMOHHbBIX  YChyr " NHOPMMNPOBaHMNE
paboTogatenen o BakaHcusax u ycnyrax LIBH no TenedoHy "ropsuen
AVHUK" 1 NO ANEKTPOHHOW NoYTe

HPOBGAGHMG MOHUTOPUHIa I'IOTpe6HOCTVI pernoHa B Kagpax

Mcnonb3oBaHue AaHHbIX MOHUTOPWMHra WHGOPMaUMM O BaKaHCUSIX,
pasmeLlleHHbix B CMA

BeisBneHne HepocTawowen wHgopmauum o paboTogartene wnm
WHopmMaLmn, TpebytoLen 4ONONTHUTENBHOM NPOBEPKU

MpepnocTaBneHne paboTogaTensam NepeyHs kaHauaaTyp rpaxaaH ans
nogGopa HeobXOAMMbLIX PabOTHWUKOB, B TOM YMCIe B 3MNEKTPOHHOM
BUae

KoHTponb BaKaHCcUi paboumx MEcCT, pasmMeLlaembIx B
ObuwepoccuiickoMm 6aHke BakaHCUM

dopMMpoOBaHME NNaHa SPMapoK BakaHCUn paboumx M yd4ebHbIXx mMecT
Ha TeKyLLLVII7I rog 1 BblnoJiHeHNEe opraHn3aulMOHHbIX MepOI'IpVIﬂTI/IVI no ux
NpPOBEAEHUIO

dopmupoBaHue 6aHka BakaHcUit paboumx mecT

MonyyeHne ot pabotogatenen wuHdopmaumm, Heobxoaumon Ang
opraHvM3aumMn 3aHATOCTU MHBaNWAOB W APYrUX KaTeropui rpaxaia,
UCMbITbIBaOLMX TPYOHOCTU B MOUCKe paboThbl

MoaroToBka NPOEKTOB A0rOBOPOB C paboToaaTenisiMM O COBMECTHO
[EeATENbLHOCTU MO OpraHu3auuyM BPEMEHHON 3aHATOCTM paboTHMKA,
BKIHOYas MHBaNMOoB

OkasaHwue ycnyr no ConpoBOXAEHWIO MHBanMaoB B MpoLecce noucka
paboTbl, TPYAOYCTPONCTBA M aganTauumn Ha paboyem mecte

Opransau,Mﬂ onepexatrulero ﬂpO(*)eCCVIOHaJ'IbHOFO O6y‘-IeHI/IF| n
CTaXXNpPOBKU pa6OTHVIKOB OopraHusauuu, BkIo4ad nHBannagos

BoswmelleHne paboTogartento 3aatpaT Ha co3gaHve pabounmx MecT, Ha
3apaboTHyl0 nnaTy, Ha npodeccnoHanbHoe oO0y4YeHWe U BbINNaTy
cTMNeHaun

nO,D,FOTOBKa npep,nomeHMVl O npwuBnevYeHnUn wu ncnonb3oBaHUn
MHOCTPaHHbIX pa6OTHI/1KOB

MOHUTOPWHI TPYAOYCTPOMUCTBA MHOCTPAHHBIX IpaXaaH Ha TeppuTopuu
pervoHa

MogrotoBKka WHOpMauMm Ons  OpPraHoB W AOIMKHOCTHLIX — Nvu,
HanpaBnsALWNX  3arnpochl, B cny4asx, npeayCcMOTPEHHbIX
3akoHogaTenbCcTBOM Poccuinckon ®epepaunn

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017
Heobxoaumblie ymeHUsi BbicTpanBaTb adpdekTuBHOE B3aMMoAencTBMe C paboTogaTensmu,

00begMHEeHNAMN pa60Top,aTenel7|, npegcraBUTENAMMN UCNOJTHUTENbHbIX
OopraHoB FocyﬂapCTBeHHOVI B1acTu, counasribHbIMU nNapTHeEpamMu

dukcmposBaTtb, o6obwate ©M cucTtemaTManpoBaTb  MOCTYNaoLLYHo
uHdopMaumio oT paboTogaTenen u rpaxaaH

OGpabaTbiBaTb NepcoHanbHble AaHHble paboTtogartenen

OcyLlecTBnATb  NPOBEPKY nocTynuBLLEN nHcpopMaLmn oT
paGoToaaTenei u rpaxaaH

BHOCUTbL MOMyyYeHHy WHoOpMaUMID B PerncTpbl  nonydvarenew
rocycnyr

BbinonHATb paboTbl C NPUMEHEHNEM COBPEMEHHBLIX MHEHOPMAaLMOHHbIX
TEXHOMNOIMN

Mcnonb3oBaTtb COBpPEMEHHYH0 OPITEXHUKY U CpeacTBa KOMMYHUKaLUn

OdopMnsTe MHPOPMAaLMOHHbLIE U  MeToauveckue martepuanbsl Ans
rpaxgaH n paborogarenen

Pabotatb ¢ OOKYMEeHTaMn U COCTaBliATb OT4eTbl No WUTOram
OCyuleCTBI1EHUA OeATEerIbHOCTU

Heobxogumble 3HaHUS HopmaTuBHble MnpaBoBble akTbl B 06MNacTW 3aHATOCTU HaceneHus
denepanbHOro 1 perMoHanbHOro ypoBHel

PervoHanbHble NporpaMmbl COAENCTBUSA 3aHATOCTM HacesneHus

OcobeHHOCTM  pblHka Tpyga W noTpebHOCTb B Kagpax
06LLEePOCCMINCKOro U pernoHanbHOro pbiHka Tpyaa

®opwmbl, METOABI U NOPSIAOK NPOBEAEHUs paboT nMpu NpeaocTaBneHun
ycnyr

[aHHble MOHUTOPUHIa OGUJ,GpOCCVIVICKOI'O N pernoHanbHOro pbiHKa
TpyAa

3OTukKa genosoro obLeHnd

MpaBuna paboTbl Ha MepcoHarbHOM KOMMbIOTEPE, C OPITEXHUKON W
NCnosnb3yemMbiM NPOrpaMmHbIM obecrneyeHnem

MpaBuna paboTbl co cnyxebHon nHdopmaumen

Mopsagok BeaeHns yyeta n 0opMieHns Heob6xoauMOoN OKYMEHTauuu,
COCTaBMeHMs OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepucTuku CobniogeHne KoHUOEHUMANbHOCTU B OTHOLLEHMM  UHGOpMauuK,
NMoOSTy4eHHOW OT rpaxkaaH n pabotogartenen

3.1.3. Tpynosas pyHKUMS

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017)

"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC

[ata coxpaHeHus: 26.04.2017

OpraHuzauma onnavnsaemblix YpoBeHb
HaumeHoBaHve |06LLEeCTBEHHbIX paboT N BpeMeHHOro Kog A/03.6 | (nooypoBeHb) 6
TPYAOYCTPOWCTBA rpaxkaaH KBanugukaumum

MpouncxoxaeHne
TPyAoBoun dhyHKLMN

OpurnHan X

3anmcTBOBaHO
13 opurmHana

Kopn PernctpaunoHHbIn
opurnHana Homep
NpodeccUoHarnLHoro
cTaHgapTa

TpyAosble AencTBUA

MpveM [OKYMEHTOB, HeOOXoAMMbIX ANS NpedoCTaBeHUs ycnyru, B
TOM uuCIe B 3NIEKTPOHHOM Buae

NHdpopMmpoBaH/e rpaxaaH no BOMPOCaM 3aHSATOCTM HacemneHusi, o
nopsiake NpenoCTaBeHNs YCIyr U YCIOBUSIX OKasaHUsi (PMHAHCOBOM
noaaepxku

C6op M aHanu3 uWHdopMaUuuM O BO3MOXKHOCTM  OpraHv3auum
onrna4nBaemblix 06LLECTBEHHbIX PaGoT 1 BPEMEHHOro TpyAoyCTpoiicTBa

Ot6op paboTtoparenen ans opraHusaumm BPEMEHHOro
TPYAOYCTPONCTBA rpaxaaH

MoaroToBka npoekta pgoroBopa 006 oOpraHWsauMmM  BPEMEHHOro
TpyaoycTponcTBa rpaxaaH mexagy LUI3H n pabotogatenem

Moabop ¥ npeanoxeHve BapuMaHTOB BPEMEHHOM U OOLLECTBEHHbIX
paboT 6e3paboTHLIM rpaXaaHam, B TOM 4YMCIle HECOBEPLLUEHHONETHUM
rpaxxgaHam B cBob6ogHOe OT y4yebbl Bpems Mpu JIMYHOM obpalleHum
WK C UCMOMb30BaHMeM rnopTana rocyaapCTBEHHbIX YCryr

Moabop ¥ npeanoxeHve BapuMaHTOB BPEMEHHON W OOLLECTBEHHbIX
paboT 6e3paboTHbIM BbIMYCKHMKAM 06pasoBaTeNbHbIX OpraHu3auui
npodeccnoHansHoOro obpasoBaHUsA MpU NIMYHOM OOpalleHunM unmM ¢
1cnosb3oBaHMEM NopTarna rocyaapCTBEHHbIX yCryr

CornacoBaHue ¢ pa60Top,aTeneM KaHOMOaTypbl rpaXgaHnHa

HanpaBneHnve rpaxgaH Kk pabotogatento anss  BPEMEHHOro
TpyaoycTponcTea

NHdopMmpoBaH/e rpaxaaHnHa o HeobXoauMOCTV NpenocTaBfieHus
BblJaHHOIO HanpaBneHusl Ha paboTy ¢ oTMeTkol paboTogaTens

HanpaBneHMe rpaxaaH Ha onrna4vmnBaemblie 00LLecTBeHHbIe pa60TbI

BHeceHne B peructp nonydaTtenierM rocycnyr B cdepe 3aHATOCTU
HaceneHus ceegeHnn o6 obpaTMBLUMXCA rpaXgaHax U O BaKaHCUSX
AN BpEMEHHOro TpyaoyCTpOMCTBa

OpraHunsauma  cobecedoBaHui  rpaxgaH C pabotogatenem
NnocpeacTBOM TernedOHHOW CBA3N NN BUOEOCBA3N C UCMOMb30BaHNEM
WHOPMaLMOHHO-TENEKOMMYHUKaUMOHHOW ceTu "UHTepHeT"

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

BeneHne pgen, ux XpaHeHne n noarotoBka K caadye Ha apxXmBHoe
XpaHeHune

Heobxognmbie ymeHuns BbisBnaTe MoTMBauuto obpalieHuns rpaxgaH B LIBH un onpegensats
nepeveHb HeobxoanMbIX ycnyr

BbicTpanBaTb adphekTuBHOE B3aMmogenctene ¢ obpaTMBLUMMUCS B

Li3H

Henatb counanbHO-NCUXONOrMYECKUA MPOTrHO3  KOMMYHUKaTUBHOA
CUTyauuK, B KOTOPOW NpeacTomT obwaTtbes

MporpaMmupoBaThb NPoLECC OOLEHMs 1 YNpaBisaTb UM

MonyyaTb nepcoHarnbHble AaHHble rpaXkdaHuHa, obpaTuBlLerocs B
LI3H, 1 cooTHOCUTb MX C NOTPEBHOCTAMM pbiHKa Tpyaa

O6pa6aTbIBaTb N XpaHUTb NepCoHalbHble OaHHbIE rpa)KaaH

BbInonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbLIX MHEHOPMAaLMOHHbIX
TEXHOMNOIMN

Wcnonk3oBaTtb COBpPEMEHHYHO OPITEXHUKY U CpeacTBa KOMMYHUKaLUn

Bectn gokymeHTaumioo u crnyxebHyl0 nepenucky B COOTBETCTBUM C
TpeboBaHnsiMm K gokymeHTam B LISH

Heob6xoaumble 3HaHUS HopmaTuBHble NpaBoBble akTbl B 00MacT¥ 3aHATOCTU HaceneHust
dheneparnbHOro 1 perMoHarnbsHOro YpoBHeE

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTN HaceneHus

OcobeHHOCTM  pblHka  Tpyaa WM noTpeBHocTb B Kagpax
06LLIePOCCUINCKOrO 1 pervoHanbHoro pbiHka Tpyaa

[aHHble MOHUTOPUHIa OGLLI,GpOCCVIVICKOFO N pernoHanbHOro pbiHKa
TpyAa

dopmbl, MeToAbl M NOPSA0K OKasaHus ycnyr

Mepbl No 3awmuTe nHopMaumn (3aWwmuTe NepcoHarnbHbIX AaHHbIX)

Tunbl ¥ XapakTePUCTUKM rpaxaaH - nonyyatenen ycnyr

3OTuka genosoro obLeHns

OcCHOBbI coumnanbHOM U NPaKTUYECKOW MCUXO0Nornm

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON U
MCMosb3yeMbIM NporpaMMHbIM oGecrneyeHnem

MpaBuna paboTbl co cnyxebHon uHdopmaumen

Mopsanok BegeHus yyeTta u opopMreHns HeoBXoaAMMON OKYMEHTaLUN,
COCTaBINeHUs OTYETHOCTM, HOMEHKNaTypa aen

Opyrue xapakTepucTmKu CobniogeHne KoHUOEHUMANbHOCTM B OTHOLUEHWM  MHJOopMaLuK,
MoNny4YeHHON OT rpaxaaH

KoHcynbTaHTINOC

www.consultant.ru CrpaHunua 12 u3 61
HaeXHas npaBoBas noaaepXxkKa



http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

3.1.4. TpygoBaa yHKUMNA

CopgencTBne caMo3aHATOCTU YpoBeHb
HaumeHoBaHve |©6e3paboTHbix rpaxaaH Kog A/04.6 | (noaypoBeHb) 6
KBanudukauum
I'IpowcxozKp,eHme OpurnHan X 3aumMmcTBOBaHO
TPYAOBOW OYyHKLIMK 13 opurmHana

Kopn PernctpaunoHHbIn
opuruHana HOoMep
npodeccnoHarnbHOro
CcTaHgapTa
TpynoBble 4eNCTBUA Mpuem OOKYMEHTOB, HEOOXOAMMbLIX AN MPedoCTaBeHUs ycryru, B

TOM 4unCre B 3NeKTpoHHOM Buae

NHpopmmpoBaHMe rpaxaaH Mo BOMpocaMm 3aHATOCTU HaceneHus, o
nopsake NpeaocTaBneHns YCryr U YCrnoBUSIX OKasaHUsi (PMHAHCOBOM
MOMOLLM

MpoBepka nepeyvHst HeobXoOAUMbIX LOKYMEHTOB M [OCTOBEPHOCTU
NPeLOCTaBMEHHbIX B HAX CBEOEHUI O rpaXxgaHnHe

OpraHusauusi NpPOX0oXAeHNst TECTUPOBaAHUS 6e3paboTHbIMU
rpaxgaHamu n o6yquvm OCHOBamM npe,qanHmmaTeanKoﬁ
oedaTenbHOCTU

OueHka cTeneHn roToBHOCTM  6e3paboOTHOrO  rpaxgaHuHa K
OCYLLLeCTBMEHNIO npeanpuHMMaTenbCKon AeATenbHOCTU
(TecTupoBaHue, KOHCYNbTUPOBaHME)

OcbopmneHne 1 Bblgadya 3aKMOYEHWs O NPEeAoCTaBMeHUU YCryru,
cofepxallleil pekoMeHOaUMM O BedeHUM npeanpUHUMaTENbCKON
OeaTenbHOCTH

OpFaHI/I3aLLI/I$| noarotoBkn GusHec-nnaHa w paccMmoTpeHuna ero
COOTBETCTBUA OCHOBHbIM Tpe6OBaHI/IF|M

OdopmneHune 1 Bbigavya 6e3paboTHOMY TpaXkgaHUHY MpennoXeHus O
NPOXoXaeHUn npodeccnoHanbHOro obyveHuss  unu  nonyyYeHun
AOMNOSNHNTENBHOIO NpodeccnoHanbHoro obpasoBanus (AMMO), Bknovas
0oby4eHune B Apyro MECTHOCTU

MoaroToBka npoekta pgoroBopa 06 OKasaHUM eauHOBPEMEHHON
duHaHcosomn nomowm mexay LISH n 6e3paboTHbIM rpaxkgaHVHOM

OcyLiecTBrneHve npenocTaBrieHnst YCryr No COAEUCTBUIO 3aHSATOCTM
MHBanNMOoB C y4eTOM TpebOoBaHWii 3akoHOAATenbCTBa O COLMANbHOW
3almTe NHBanuaos

BHeceHne B peructp nony4yaTenei rocycrnyr B cdepe 3aHATOCTM
HacerneHus cBefeHuii 06 oGpaTUBLUMXCA TpaxdaHaxX M O MOoSyYeHUu
ycnym

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

MoproTtoBka u Bbia4a JOKYMEHTOB rpaxgaHam, obpaTtmelummes B LI3H

BegeHve gen, vx xpaHeHue M NOAroTOoBKa K cOaye Ha apxvMBHOE
XpaHeHue

Heobxoaumble ymeHus BbisBnate mMoTuBaumio obpatleHusa rpaxgadH B LISH n onpenenatsb
nepevyeHb HeOGXOOUMBIX YCIyr

BoicTpanBaTe adpekTVBHOE B3aMMOAENCTBME C  rpaxgaHamu,
obpartmBwmmucs B LISH

[enatb couManbHO-NCUXOSIOrMYECKUA  MPOrHO3  KOMMYHWKaTMBHOW
cuTyaumm, B KOTOPOKM npeactouT obiartbes

MporpammupoBaTh NpoLecc 06LWEHNS U yNpaBnsTe UM

YuyutbiBaTb B OOLLEHUN C MHBanNugammu npn okasaHunm UM ycnyr no
COOEeNCTBUIO 3aHATOCTU MMerLnxca y HUX orpaqueHmVl
XnsHegeAaTesrnbHOCTU

MonyyaTb nepcoHanbHble OaHHble rpaxaaHuHa, obpaTuBllerocss B
LI3H, n cooTHoCUTE X ¢ NOTPEBHOCTAMU pbiHKa Tpyaa

06pa6aTblBaTb N XpaHUTb NepcoHalibHble AaHHblE rpakaaH

BbinonHaTe paboTbl C NPpUMMEHEHNEM COBPEMEHHbBIX MHAOPMAaLMOHHBIX
TEXHONormmn

Wcnonb3oBaTtb COBpPEMEHHYIO OPITEXHUKY U CpeaCTBa KOMMYHUKaLn

Bectn gokymeHTaumoo M CriykebHyio Mepenucky B COOTBETCTBUMU C
TpeboBaHnsaMU Kk JokymeHTam B LI3H

Heobxoaumble 3HaHMS HopmaTtuBHble MpaBoBble akTbl B 00MacT¥ 3aHATOCTM HaceneHust
dheepanbHOro U pernoHasnibHoro ypoBHen

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyga WM noTpebHocTb B Kagpax
00LLEepOoCCHICKOro U perMoHarnbHOro pbiHka Tpyaa

[aHHble MOHUTOPUHIa OGUJ,GpOCCVIVICKOI'O N pernoHanbHOro pbiHKa
TpyAa

q)OprI, MeTOoAbl N NOPAOOK OKa3aHUA ycnyr

Mepbl no 3awmuTe nHopmMaumn (3awmuTe NePCoHarbHbIX AaHHbIX)

Tunbl M XapakTepuUCTUKK rpakaaH - rnony4yarenen ycnyr

OcoBGeHHOCTN NPeAoCTaBMEHUss YCMyr Mo COOEWCTBUID 3aHSATOCTU
VHBanNUOooB

3OTuka genosoro obLeHns

OcCHOBbI coumnanbHOM M NPaKTUYECKOW MCUXO0Nornm

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON M

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017)

[JokymeHT npegoctasneH KoHcynbTaHTINOC

"O6 yTBEPXKAEHUM NpodEeCCOHANbHOro cTaHaapTa "Cneumanucr... Aata coxparennsa: 26.04.2017

NCnosb3dyemMbiM NporpaMmMHbIM obecneyeHnem

MpaBuna paboTbl co cnyxebHor MHopmaumen

nopﬂ,D,OK BeeHnA y4yeTta n O(bOpMJ'IeHI/IFl HeobxoaMmMon LOOKyMeHTauuu,
COCTaBJ1IEHUA OTHETHOCTU, HOMEHKNAaTypa aern

Opyrvne xapakrepucTuku

CobniogeHne KoHUOEHUMANBHOCTU B OTHOLWEHUM  UHGOpMaLmu,
Nosfy4YeHHON OT rpaxaaH

3.1.5. TpypoBas dyHKUmMS

OcyuecTBneHne coumanbHbIX Bbinnat 1 YpoBeHs
h1MHaHCOBOW NOAAEPXKKM rpaxaaHam,
HaumeHosanue NpPU3HaHHbLIM B YCTAaHOBEHHOM Mopsike Kogj A/05.6 (Kg(;ﬂﬁ%?:f:bz” 6
6e3paboTHbIMK 4
nmcTBOBaH
I'IpomcxoZK,qume OpuruHan X 3aumcTBOBaHO
TPyAoBoOn dhyHKLMN 13 opurmHana
Ko PernctpaunoHHbIn
opurnHana Homep
NpodeCccUoHarnbLHOro
cTaHgapTa

Tpynosble oencTBus

WHpopmupoBaHue rpaxgaH No BOMPOCaM 3aHATOCTWM HacerneHud, o
HOopMmax 3akoHogaTtenbcTBa Poccuiickon degepaumm O 3aHATOCTU
HacelneHna B 4aCTh OCyLeCTBIIEHUA colMarnbHbIX BbinNnaTt

MpuHATME pelleHns 0 Ha3HadeHWW (NpekpalleHnn) NpeaocTaBreHUs
coumanbHbIX BbINAaT M NOArOTOBKA MPOEKTa MpuKkasa O MNpU3HaHWUM
rpaxxgaHuHa 6e3paboTHbIM (CHATMM C y4eTa B kavyecTBe 6e3paboTHOro)

MpuHATME peLLeHnst U NOArOoTOBKA NPOEKTOB MPUKA30B O COKpaLLeHWM
pasmepa nocobus no 6e3paboTuue M O HAcTynneHun nepuopa, B
TeYeHne KOTOPOro BbiMflatTa mnocobus no 6Gespabotuue He
npoun3BoaunTcA

MpoaneHve nepvoda BbiNfaThl U YBEMUYEHWE NPOLAOIKUTENBHOCTU
nepuoga Bbinnatbl nocobus no 6espaboTtuue

HasHaueHune nocobus no 6e3paboTuue BO BTOPOM nepuofe Bbinnathbl,
ero npekpatieHne

BbisiBneHue CpaKTOB nepennatbl counanbHbIX BbIM1AT U MPUHATUE Mep
MO NUX B3blICKaHUIO

Pacuert pa3mepa, Ha3Ha4dyeHune MaTepmaanon nogaepXxku n
MaTepmaanon nomMoLLKn

HasHadyeHve M HaunMcneHwe wmaTtepuanbHOW MOMOLWM B CBA3U C
NUCTEYEHNEM YCTAHOBIIEHHOrO nepuoga BbiMnaTbl nocobus Mo
Oe3paboTtuue

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

PacueTr pasmepa, HasHayeHMe, MPUOCTAHOBKA,  YMEHbLUEHUE
CTUNEHAMM B Mepuon MNpPOXoXAeHUs npodeccMoHanbHoro obyyeHust
UNM NoNyYeHns OONONHUTENBHOIO NpodeccuoHansHoro obpasoBaHuUs
no Hanpaenexuto LI3H, Bkniovas obyyeHne B opyro MeCTHOCTH

Pacuyet pa3mepa, Ha3HavyeHVe KoMNeHcaumn 3a Npoesa n NpoXuBaHue
npu NPOXOXAEeHMM npoddeccUoHanbHOr0 Oby4YeHUs WMnM  NONyYeHUm
AOMNONMHUTENBHOrO npodeccunoHansHoro ob6pasoBaHus no
HanpasneHuo LI3H

PacueT pasmepa, HasHayeHWe KoMMNeHcauuu, nonaralwenca npu
nepeesge  WNM  nepeceneHnn B OpYrylo  MECTHOCTb  ANif
TpyaoycTponcTBa no HanpasneHuto LI3H

anHﬂTI/Ie peweHna O Bblaade npennoXxeHuma o 00CPOYHOM
Ha3Ha4YeHNn NneHcumn 6e3pa60THomy rpaxngaHnHy

MoaroToBka M Bblgaya Ge3paboTHbIM rpaxgaHaM MPEeAnoXeHUn o
[I0CPOYHOM HasHaYeHUW NeHcum

MoaroToBka nNpoekTa npukasa 06 okazaHWM (PMHAHCOBOW NOMOLUM MpK
rocydapCTBEHHOW perncTpaumMm B KayecTBe  MHAUBUAOYanbHOro
npegnpuHumatens  nubo co3faaHum IOpMANYECKOrO nvua,
KpecTbsiHCKOro  (pepmepckoro) Xxo3snWctBa WM €OUHOBPEMEHHOWN
(PUHaHCOBOM  NOMOLWM  Ha  NOArOTOBKY  [AOKYMEHTOB ans
COOTBETCTBYIOLLEN rOCyAapCTBEHHON perncTpaumm

KoHTponb [OOKyMeHTOB, npeAcTaBneHHbix pabotogatenem  ans
nocriegytouiero Bo3melleHma LIBH cpegcte Ha 3apaboTHyo nnaty
HaCTaBHWKOB BbIMYCKHUKOB, NMPOXOASALLMX MPON3BOACTBEHHYIO NMPAKTUKY
(cTaxmpoBky)

lMoagrotoBka npensiokeHMn Mo uHaHcoBOMYy  obecneyveHuto
coumanbHbIX BbINAaTt U PUHAHCOBOMW Nogaepxke B MnaH notpebHocTu
BlompKeTHbIX cpeacTs

3anofiHeHMe B peructpe mnoryyaTtenein rocycrnyr KapToukM yyeTa
nonyyartessi coumanbHbIX BbIMMaT, BHECEHME CBeAEeHWi O pasmMepax
noco6us n ctuneHaum, nprobLeHne Ux K NUYHOMY Aeny

MpuHATME pelleHuss U MOAroTOBKa MpoekTa Mpukasa o6 OoTMmeHe
peLleHnst 0 MPUOCTaHOBKE, NPEKPaLLEHNN, COKpPaLLEHUN U YMEHbLLIEHNUN
pasmMepa couuanbHbiX BbIMMAT, a Takke O nepuode, B TedeHue
KOTOPOro He MpPOW3BOAMTCS MpedoCTaBrneHne rocyaapCTBEHHOM
ycnyru; o6 yBenvyeHnM npoaorikMTenbHOCTU M NpodfieHun nepuoga
BbInnaTel nocobus no 6espaboTuue

CuctemaTnsauus, XpaHeHne u cagada B apxuB [OOKYMEHTOB Ha
apXmBHOe XpaHeHune

Heobxoanmble YMEeHUA nJ'IaHI/IpOBaTb OlomKeTHble cpencrtBa Ha oOcCyulecCTBlieHne counalbHbIX
BblMJ1at " CbVIHaHCOBOVI nogaepXkn C ydetomMm cutyauun Ha pblHKE
TpyAa

PaccuntbiBaTb pasmep couumanbHbIX BbIMAaT UM PUHAHCOBOM
noaaepxXKn

BbinonHaTe paboTbl C NPpUMEHEHNEM COBPEMEHHbBIX MHAOPMaLMOHHBIX
TEXHONOrmm

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017)

[JokymeHT npegoctasneH KoHcynbTaHTINOC

"06 yTBEpXAEHUN NPOdECCMOHANBHOMO CTaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

Wcnonk3oBaTtb COBpPEMEHHYH0 OPITEXHUKY U CpeacTBa KOMMYHUKaLUn

BHocuTb vHoOpMaumio O coumanbHbiX BbiNnaTax M PUHAHCOBOM
nogaepke B 6asbl AaHHbIX

O6pabatbiBaTe MHOpMaUMO nonydaTenen couuanbHbIX BbINAAT U
dmMHaHCOBOW NOJLEPKKM

OdopmnaTb HPOPMaLMOHHbIE MaTepuansl Anst CTEHAOB, BykneTbl Mo
BOMpPOCaM OCYyLLEeCTBNEHNS coLmanbHbIX BbinnaT

Bectn gokymeHTaumioo u crnyxebHyl0 nepenucky B COOTBETCTBUM C
TpeboBaHunsiMm K gokymeHTam B LISH

Heobxoaumble 3HaHUs

HopmaTuBHble MpaBoBble akTbl B 00MacT¥ 3aHATOCTU HaceneHusi
dheneparnbHOro 1 perMoHarnsHOro YpoBHeE

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHka  Tpyaa WM noTpeBHocTb B Kagpax
061LIepPOCCUINCKOrO 1 pervoHanbsHoro pbiHka Tpyaa

q)OprI, MeToadbl 1 NOpPAAOK nNpoBegeHus pa60T npu npenocraBneHnmn
ycnyr

MpaBuna pacyeta pasmepa couumanbHbIX BbINIAT M (OUMHAHCOBOW
noaaep>kn

3OTuka genosoro obLeHns

I'Ipasmna pa6OTbI Ha nepcoHalrlbHOM KOMMNbKOTEPE, C OprTeXHI/IKOﬁ n
NCnosb3dyemMbiM NporpaMmMHbIM obecneyeHnem

MpaBuna paboTbl co cnyxebHor MHopmaumen

nopﬂ,D,OK BeeHnA y4yeTta n O(bOpMJ'IeHI/IFl HeobxoaMmMon LOOKyMeHTauuu,
COCTaBJ1IEHUA OTHETHOCTU, HOMEHKNAaTypa aern

Opyrvne xapakrepucTuku

CobniogeHne KoHUAEHUMANBHOCTU B OTHOLWEHUM  UHGOpMaLmm,
Nosfy4YeHHON OT rpaxaaH

3.1.6. TpypoBas dyHKUmMSA

WHdopmmpoBaHme 06 ycnyrax, VDOoBEHb
HanMeHOBAHM okasbiBaembix LI3H, n 0 nonoxeHuu Ha Kozl A/06.6 np BeHb 6
anmmeHosaHue pbiHKe Tpyaa B cybbekTax Poccuinckom oA ’ (KBOﬂXI%?Mf v)m
depepaumn a au
I'IpomcxoZK,qume OpuruHan X 3anmcTBoBaHO
TPyAoBOn dhyHKLMN 13 opurmHana
Ko PernctpaunoHHbIn
opurnHana HoMmep
npoceccnoHanbHOro
cTaHOapTa
KOHCYH bTaHTllnt0C www.consultant.ru CrpaHuua 17 u3 61
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017
TpynoBble gencTens Mpuvem n peructpauus 3asBneHWH O NpPeaoCTaBfeHUM YCnyrn Mo

WHPOPMMPOBAHUIO O TMOSIOXKEHMM HA pPbIHKE Tpyda B cybbekTtax
Poccuiickon depepauum, B TOM YnCne B SNIEKTPOHHOM BUAe

C6op, 0600L1eHNEe, aHaNM3 CTaTUCTUYECKMX OAHHBIX M MaTepuanoB O
NOSOXeHUN Ha pbiHKe Tpyaa B cyobekTax Poccuickon ®enepauun

KoHcynbTupoBsaHue rpaxgaH (nHBanugos), obpatmewmxcs B LISH 3a
WHopMaLMen No BonpocaM 3aHATOCTU HaceneHusi, 0 HeobxoauMblX
AOKYMEHTax Ans nonyyYyeHus ycnyr u mepax coumnanbHOW Nogaepxku, B
TOM uymuCne B 3NIEKTPOHHOM Buae

OT60p 1 NpegocTaBneHne 3asBuTento HeobxoaMmon wnHopmaumm o
NMOMOXeHUN Ha pblHKe TpyAda no BblbpaHHOM dopme (Ha BGymaxHOM
HocuTerne, B 3NeKTPOHHON dhopme)

MHdopmmpoBaHme uHBanugoB o6 ycnyrax, okasbiBaembix LIBH c
y4yeToM TpeboBaHMI 3aKkoHOAaTenbCTBa O COuManbHOW  3awuTe
MHBanNuaoB

MoaroToBka M OOPMIIEHME MaTepuanoB MO BOMPOCaAM 3aHSATOCTM
HaceneHnus Ans WHGMOPMAUMOHHbIX CTeHOoB B Buae Opoutop,
NNCTOBOK, DyKneToB

PasmelleHve n obHoBNeHWEe MHGOpPMaLMM MO BOMPOCAM 3aHATOCTU
HaceneHusi B omumanbHbiX MHGOpPMaUMOHHLIX cpeacTBax LI3H, Ha
crneymnanbHbIX BPEMEHHbIX MW CTauMOHAaPHbIX KOHCTPYKLMSIX

Pa3smewerne B8 CMWN ceegeHun o LI3H, o6 okasbiBaembix ycriyrax u
MONOXEHUN Ha pbIHKE Tpyaa

PaccmoTtpeHne nucem, 3asBrneHun M xanob rpaxgaH, noaroToeka
OTBETOB Ha HUX

Heobxoaumele ymeHus AHanuanpoBaTb CTaTUCTUYECKME OaHHblE, YCTHbIE, MUCbMEHHbIE WU
3NEKTPOHHbIE 0bpaleHuns rpaxaaH B LISH

CornacoBblBaTb C rpaX4aHNMHOM M KOHKpPETM3NpoBaTb LIeNn oKa3aHus
ycnyr LU3H

MpoBoguTb Becenpl (Nekuumn) C rpaxgaHamum O CUTyauum Ha pPbIHKe
TPyAa

YuntbiBaTb B OOLLUEHWMM C WMHBanNMgaMu Mpu okasaHMM UM YCIyr o
COOENCTBUID  3aHSATOCTHU VMELMXCS Yy  HUX  OrpaHu4eHui
XKnsHegeAaTernbHOCTU

BHocutb NoJly4eHHyo Mchopmau,mo B 6a3bl AaHHbIX rocycnyr

BbinonHaTe paboTbl C NPpUMEHEHNEM COBPEMEHHbBIX MHAOPMaLMOHHBIX
TEXHONormmn

Mcnonb3oBaTtb COBPEMEHHYIO OPITEXHUKY U CpeaACTBa KOMMYHUKaLn

OdopmnaTe UHpOpMaUmMoHHble MaTepuansl ans CMW, 6ykneTsbl,
OpoLuopbl, NMUCTOBKW, CTeHAbl MO BOMpocaMm YCnyr, nporpaMmam u
Mepam coumanbHOW NOAAEPXKKN

KoHcynbTaHTINOC
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"O6 yTBEPXKAEHUM NpodEeCCOHANbHOro cTaHaapTa "Cneumanucr... Aata coxparennsa: 26.04.2017

BecTn goKymeHTauuto M criyxebGHyto Mepenucky B COOTBETCTBUMU C
TpeboBaHuNsiMK K AoKkyMeHTam B LI3H

Heobxoaumble 3HaHMA HopmaTtuBHble MpaBoBble akTbl B 00MacTM 3aHATOCTU HaceneHus
denepanbHOro U permoHansHoro ypoBHeMn

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyoa WM noTpebHocTb B Kagpax
06LLLEPOCCHIACKOrO U perMoHanbLHOro pbiHka Tpyaa

dopmbl, METOAbI M NOPAAOK NPOBeAeHUst paboT Mpu NpeaoCTaBneHnm
yenyr

OcobeHHOCT  MPeaoCTaBneHUs  YCryr Mo MHGOPMUPOBaHWUIO
nHBanuaoB o6 ycnyrax, okasbiBaembix LI3H

OcHoBbl B3anmogemncteust co CMA

3OTuka genosoro obLeHns

OcCHOBbI couunanbHOM U NPaKTUYECKOW NCUXONornm

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON |
MCMosb3yeMbIM NPorpaMMHbIM oGecrneyeHnem

MpaBuna paboTbl co cnyxebHon nHdopmaumen

Mopsnok BeaeHMs yyeta n 0opMIieHNsT HEOBX0aUMOWM LOKYMEHTaLMu,
COCTaBEeHMS OTYETHOCTU, HOMEHKNaTypa aen

Lpyrne xapakTepucTuku CobniogeHne KoHUOEHUMANbHOCTM B OTHOLUEHWM MHJOpMaLuu,
MoNy4YeHHON OT rpaxkaaH u paboTodaTenei

3.1.7. TpynoBas pyHKUMS

dopmupoBaHMe 1 BeJeHNE PerncTpoB VDOBEH
HanMEHOBAHME nony4vaTenemn rocygapCcTBEHHbIX YCNyr B Kozl A/07.6 (npo oBeHb) 6
cpepe 3aHATOCTM HaceneHus A ) KBa‘%%)MKa -
(cbmsmuecknx nuy n pabotoparenen) H
3ammcTBOBaHO
I'Ipomcxozkp,eHme OpurnHan X
TPY4OBOW OyHKLMM 13 opurnHana
Koa PernctpaunoHHbIn
opuruHana Homep
NpodeCCUOHANbHOIO
cTaHfgapTa
TpyooBble AencTBUSA BHeceHne wvHGOpMauuK, cogepxallen nepcoHarnbHble  OaHHble

rpaxkgaH, B 0asbl gaHHblX, dopMupoBaHMe GaHKka pestome
covickatenei paboTbl

BHeceHue WHopmaLnK, copepxatiencs B OOKYyMeHTax

KoHcynbTaHTINOC
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(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

paboTogatenen, obpaTtuBluMxca 3a NoabopoM  HEeoOXoAUMbIX
paboTHukoB, B ©6asbl AaHHbIX, dopmupoBaHMe 6GaHka BakaHCUM
pabounx mect

OcymeCTBneHme I'IepBI/I‘-IHOIZ npoBepkn U aHann3a AOOKYMEHTOB
nonyanenelh ycnyr B ccbepe 3aHATOCTU HaceneHnda

BoisBneHne HepgocTawwen wuwHGoOpMauuu nonyvatenen ycnyr wu
WHopmaumm, TpebytoLen AoONONHUTENBHON NPOBEPKU

OcywecTtBneHune cbopa u 06paboTkn [ONOMHUTENBHOW MHAOPMAaLMK
rpaxxgaH u pabotoaartenen

Ceepka Konu4yecTBa YYeTHbIX 3anucen B peructpax u obbema
okasaHHbIX ycnyr LI3H

Cbop, cucTtematMsauusi, HaKOMNeHMe, XpaHeHue, YTOYHEHME,
ncnonb3oBaHue, nepenada, yHUYTOXeHWEe OaHHbIX O rpaxgaHax Wu
paboTtogatensx, obpatusmxcsa B LISH

BeneHune ydyeTa nepcoHallibHbIX AaHHbIX rpaXaaH n pa60Top,aTenel7|

BeneHne OOKyMeHTauunn B COOTBETCTBUN C TpeﬁoBaHMﬂMM

HOPMaTUBHbIX OOKYMEHTOB no AenonponssoacTBy 7
AOKYMEHTOBeAEHMIo
Heobxognmbie ymeHuns MpoBepATb, 0606WaTb W  cUCTEMaTM3NpPoBaTb  MOCTYMNUBLLYIO

WHpopmaLmio OT rpaxkaaH u pabortoparenen

BHOCUTbL MOny4YeHHyt MHOPMaLMI0O B PErncTpbl B COOTBETCTBMM C
TpeboBaHUsAMN NporpaMmMHOro obecneveHms

O6pa6aTbIBaTb nepcoHarbHble JaHHbIE rpaXgaH n pa60TOﬂaTeﬂ617I

Mpou3BoauTb a@HanmM3 U CUCTEMATU3MPOBATb  MOCTYNaoLLy
WMHpopMaLmio OT rpaxkaaH u pabortogarenen

BbinonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEXHOMNOIrMMn

Wcnonb3oBaTtb COBPEMEHHYIO OPITEXHUKY U cpeacTBa KOMMYHUKaLUKn

Bectn gokymeHTauuto u crykebHyt0 nepenucky B COOTBETCTBUM C
TpeboBaHusMHK Kk fokymeHTam B LI3H

Heobxoaumble 3HaHMS HopmaTtuBHble npaBoBble akTbl B 06MNacTW 3aHATOCTU HaceneHust
dbegeparnbHOro 1 perMoHansHOro YpoBHel

PervoHanbHble nporpamMmmbl COLI,eVICTBI/IFl 3aHATOCTU HaceneHund

OcobeHHOCT  pblHKA Tpyoa W noTpebHOCTb B Kagpax
06LLEPOCCHINCKOro 1 perroHasnibHOro peiHka Tpyaa

@OprI, MeToabl U MOPAAOK NpoBeaeHUA pa60T npn npenocrtaBiieHUn
ycnyr

3OTuka genosoro obLeHns

KoHcynbTaHTINOC

www.consultant.ru Crpanunua 20 u3 61
HaeXHas npaBoBas noaaepXxkKa



http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

I'Ipanma pa60TbI Ha nepcoHaribHOM KoMnbkTEPE, C Opl_l'eXHI/IKOﬁ n
Ncnosb3dyemMbiM NMporpaMmMHbIM obecneyeHnem

MpaBuna paboTbl co cnyxebHon nHopmaumen

TpeboBaHus oxpaHbl TPyAa U NoXapHoi 6esonacHocTu

Mopsagok BeaeHMs yyeta n 0popMieHns Heob6xoauMOoN JOKYMEHTauuu,
COCTaBMeHMs OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepucTuku CobniogeHne KoHUOEHUMANbLHOCTU B OTHOLLEHMM  MHOpMaunK,
NoNTy4YeHHOM OT rpaxaaH

3.2. O60o0weHHasa TpygoBas pyHKUUS

OpraHusaunsa npodeccroHarnbHoOm
OpueHTauun, NCUXOSTOTMYECKON
HaumeHoBaHne P H o Koo B YpoBeHb 6
noaaepXKKn 1 counanbHOM agantauum KkBanudukaumm
6e3paboTHbIX rpaxaaH Ha pbiHKe Tpyada
MpoucxoxaeHne
3aMmcTBOBaHO
7 n |OpurmHan X
0606wweHHon Tpygoson | Op M3 OpUrMHana
PyHKUMNM
Ko PernctpaunoHHbIn
opurnHana HoMmep
NpodeccUoHarnbLHOro
cTaHdapTa
Bo3aMmoxHble MpoKoHCYNbTaHT
HanmeHoBaHus MpodkoHcynbTaHT | - Il kKaTeropui
AorkHocTen, npodeccun Cneuuanuct no npodopueHTauum
Mcuxonor
CneuunanncT no coumarnbHOM U MCUXONOrMYECcKon aganTauum rpaxaaH
Begywun npodKoHCynbTaHT
TpeboBaHusa Kk Briclwee obpasoBaHue

o6pasoBaHuio n 0byueHnio | CpegHee npodpeccroHansHoe obpasoBaHue - NPorpamMmmMbl MOATOTOBKM
Crneuuan1cToB CpeaHero 3seHa

TpeboBaHus K ONbITY He meHee AByx neT B AOMKHOCTU NMPOGKOHCYNbTaHTa uUnu
npakTuyeckon paboTbl npodkoHcynbTaHTa Il kKateropum - Ans NPodKoHCyNbTaHTa | kateropum
He meHee ogHoro roga B JOMKHOCTM NPOKOHCYbTaHTa | kateropum -
ANns BedyLero npogKoHcynbTaHTa

He meHee nsaTu neT B opraHax cnyx0bl 3aHATOCTM - NpU cpeaHeM
npodeccmoHansHoM ob6pasoBaHmn

Ocobble ycnosus gonycka K

paboTte
[pyrve xapakTepucTuku PekomeHayeTcs gononHuTensHoe npodeccrMoHanbHoe obpasoBaHme -
nporpamMmmbl NoBbILLEHUA KBaJ'IVI(*)I/IKaLI,VII/I
KoHcynbTaHTINOC
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Ans HenpodmnbHOro obpasoBaHUs pekoMeHayeTCs AONONHUTENBHOE
npodeccnoHanbHoe obpasoBaHue - Nporpammbl NPodecCnoHarnsHon
nepenoaroToBKM No Npoduno AesTEeNbHOCTH

HanmeHoBaHMe AOMKHOCTYN 3aBUCUT OT YTBEPXXOEHHOW TUMOBOW
CTPYKTYPbl rOCYy4apCTBEHHOIO y4pexaeHus criy0bl 3aHATOCTH
HaceneHus cybbekTa Poccunckon ®egepaumu

JononHutenbHble XapaKkTepUCTUKK

HaumeHoBaHve Kog HanmeHoBaHve 6a3oBow rpynmbl, 4OMKHOCTU (Npodyeccuu) unm
OOKyMeHTa cneumanbHOCTH

OK3 2423 CneumanucTbl B 06riactv nogdopa u UCnonib3oBaHUs nepcoHana
2424 Cneuunanuctbl B 06r1acTi NOATOTOBKM U pa3BUTUS NepcoHana
2634 Meunxonoru

EKC <6> - [MpodkoHCynbTaHT
- Meuxonor

OoKnAaTpP 25879 MpodkoHCynbTaHT
25883 Meuxonor

OKCO 030300 Mcunxonorus
040100 CounanbHas paboTta
040200 Couuornorus
050700 [Neparoruka

3.2.1. TpynoBas pyHKUMS

OpraHusaunsa npodeccroHarnbHom YpoBeHb
HanmeHoBaHMe |opueHTaumm rpaxxaaH Kog B/01.6 |(nooypoBeHb) 6
KBanudmkauum
I'IpomcxoZKp,eHme Opuruman X 3anmcTBOBaHO
TPY4OBOW OyHKLMM 13 opurnHana
Kon PerncrpaumoHHbIn
opuruHana Homep
NpodeCCUOHANbHOIO
cTaHfgapTa
TpyooBble AencTBUSA UHdopmupoBaHve o nopsigke, opmax npedocTaBneHus  yenyr,
HarnpaBneHusx NpoeccroHansHoOM opueHTauum
Mpuem 3asBneHWss O NpeaoCTaBneHMM YCNyrM MO  OpraHusaumm
KoHcynbTaHTINOC
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npodeccruoHansHoM opreHTaLmm

AHanus cBefeHuM O TrpaxdaHuHe, cogepXalmxcsd B  perucrpe
nonyyarenewn rocycnyr B LI3H, nx ytouHeHue, BBegeHME HEQOCTAOLLNX
cBedeHun

Yyactme B paspaboTke W BHeAPEeHUM nporpamM, 3pdEeKTUBHBLIX
MeTofoB paboTbl B obnactu npodeccuoHanbHOM OpueHTauum wu
NCUXOMOrMYecKon NOAAEPKKE yyallencsa mMornoaexu, 6e3paboTHbIX U
HEe3aHATLIX rpaxaaH

KoHcynbTupoBaHMe rpaxgaH C NPUMEHEeHWEM MeToOoB, METOANK,
dopM KU TexHonormn npodreccnoHanbHON oOpueHTaumMm C  Lernbto
NMPUHATUS OCO3HAHHOIO peLleHns B Bbibope npodeccroHanbHoro nyTu
C Y4eTOM €ero ncuxornormyecknx ocobeHHOCTEN M BO3MOXHOCTEN, a
Takke noTpedbHocTel obuecTea

OkaszaHne ycnyr no  npodeccuoHanbHOM  OpUeHTaLuK "
NCUXONOrMYECKON MNOAAEPKKE MOMOAEXWN, HaCeneHuto B YCNOBUSAX
pblHKa Tpyda, obecneuynBaloLlLMX rapaHTUPOBaAHHLIN ~ MUHUMYM
BecnnaTtHbIX NCUXONoro-NPoopPUEHTaLMOHHBIX YCIyr

lMpoBeneHue npodeccnoHanbLHOro KOHCYNbTUPOBaHNA "
NMCUXONOrnM4ecKomn noandepXXkn ydawunmca, 3aHATOro U He3aHATOoro
HaceneHus, a TaKke rpaxaaH, noanexallmx BbiIcCBO6OXAEHWNIO

NHdopMUpoBaHMe rpaxadaH O cnpoce W MpearioXeHUM Ha pblHKe
Tpyaa, nporHode 6anaHca TPyAOBbIX  PECYpcoOB,  MPOTHO3HOWA
noTpeGHOCTU pbiHKA B TPydOBbIX pecypcax, B TOM 4ucrne B
npodbeccroHanbHO-KBanumuKaLMoHHOM paspese

Os3HakoMrieHue rpaxgaH C  npodeccusiMM,  CrieumanbHOCTAMU,
KOHKPETHbIMU paboynMm mectamm

[wnarHocTtuka ﬂpO(beCCI/IOHaJ'IbHO Ba’XHbIX Ka4eCTB rpaxagaH

OnpepeneHne cteneHn npodeccuoHansHon NPUrogHoOCTH K
KOHKpeTHoW npodeccum (pabovemy MecTy, AOSHKHOCTHN)

Moa6op HanpaBreHus npodeccroHanbHoM OesATEeNnbHOCTH,
COOTBETCTBYHOLLEN NcrMxoU3NoNOrMyecKUM BO3MOXHOCTSIM,
npodeccmoHarnbHbIM KOMMNETEHLMSAM rpaXxaaHuHa

TeCTMDOBaHMe (aHKeTMDOBaHMe) rpaxaaH no MeToaunKam,
Mcnosib3yemMbiM npu HpO(beCCMOHaﬂbHOVI opueHTaumnm

lMpoBeneHne TpeHnHra No NPogeCccMoHanbHON OpueHTaunm

OkasaHue MOMOLLM rpaxxgaHam B npodeccuoHanbHOM
camoonpegeneHun, GOpMUPOBaHNUN U PasBUTUM NPOCECCUOHANbHOWM
Kapbepbl, NPUHATUN pelleHns o0 BbiGope unn nepemeHe npodeccuy,
HanpaBneHns npodeccmoHanbHOro oby4veHnsi, o6 OTKpbITUKM CBOEro
Aena

lMpodpeccnoHanbHOe  KOHCYNbTUPOBaHME WMHBaNMAOB, C  UeMbio
nNpodeccuoHanbHOro camoonpeneneHmss n MPUHATUS  OCO3HAHHOTO
peweHns B Bblbope npodeccuoHanbHOro MNyTM C  y4eToMm
0COoBeHHOCTEN U BO3MOXHOCTEN MHBanuaa

KoHcynbTanTlNKoC
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MoproTtoBka n pacnpocTpaHeHne npodopreHTaLNOHHbIX

I/IH(bOpMaLI,VIOHHbIX n MeTogn4ecknx matepmanoB

PaspaboTka pekomeHOauun, coaepxawux  nepeyeHb  BUOOB
OEeATENbHOCTN, BO3MOXHbLIX  HanpaBreHun  npodeccMoHanbHOro
06y4yeHus

Bolgaya  npegnoxeHun o] npegocTaBneHuu ycnyru no
npoceccnoHansHON OpUEeHTauMM M 3akni4veHus o6 okasaHun STon
ycnyru

BeneHue peructpa nornyyaTtenein rocycnyr B cdepe 3aHSATOCTU
HacerneHusi

MpumeHeHne npu npodopueHTaLmn cnpaBoYHMKa npodeccun u
npodgeccuoHarnbHbIX CTaHAAPTOB (MPU UX HANMYNK)

[MpuBredeHne Ha [OOrOBOPHOW OCHOBE CMEeuuanucTtoB CTOPOHHMX
opraHusaumi, obnagawlmx HeobXoAMMbIMU  3HAHUAMMW, OMbITOM
paboTbl Mo Npod)eccuoHanbLHON OprUeHTaLmm

dopmunpoBaHne [OKYMEHTOB W MpUOGLLEHME WX K JUYHOMY Aeny
rpakaaHvHa

lMpoBegeHne  onpoca  rpaxgaH c uenbto onpegeneHunst
YOOBMETBOPEHHOCTU MPEOOCTaBMEHHON YCMYroM M OLEHKU KavecTBa
npegoCTaBNeHHON yCryrn

MpoBeneHue NPOdOPUEHTALIMOHHBIX MepOonpUATUIA B
obpasoBaTesibHbIX OpraH13aumsx

BeneHne gen, vx XpaHeHWe W MOAroTOBKA K cOaye Ha apxuBHoe
XpaHeHve

Heobxoaumble ymeHus CocTaBnsiTb MnaHbl MepPOMNpPUSTUA, HamnpaBrfieHHbIX Ha OKasaHue
nmoMoLlM rpaxgaHam B NpodeccroHanbHOM — camMoomnpeaeneHuu,
cornacoBblBaTb ()OPMbI 1 YCINOBUA MX NPOBEAEHUS

npOBOD,l/ITb nHamemgyarnbHoe U rpynnosoe KOHCYIbTUpOBaHMe
rpaxgaH, B TOM 4ucrie C uncnonb3osaHnem MOGBUITbHOrO LUeHTpa
3aHATOCTH

an/IMeHFITb MeTodbl [OMarHOCTUKM  NUYHOCTM, CrnocobHocTeln un
CKINOHHOCTEN, NO3BONSAOLLINE aKTyanmampoBsaTtb MO3NUUIO rpaxgaHuHa
n obecneunTb I'IpO(beCCVIOHaJ'IbHyI-O camMopeann3auuio

MpUMeHATL NydliMe MpakTUKM  NPOgECcCHOHANbHOM  OpueHTauum
rpaxaaH

PaspabatbiBaTh NporpamMmmbl UHONBUAYANbHOM M rpynnoBon paboTbl C
rpaxkgaHamm

MpoBoanTb Geceabl (NEKUMN) O CUTYaLMK Ha pbiHKE Tpyaa

YcTaHaBnmBaTh KOHTaKTbl C rpaxgaHamu, OKasaBLMMWUCS B TPYOHON
XXM3HEHHOW cnTyauum

MpoBoauTb onpockl rpaxkaaH U obpabaTbiBaTh UX pe3ynbTaThl

KoHcynbTaHTINOC
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YuntbiBaTb B 0OOLLUEHUM C WMHBanNMaamu npu oKazaHun mm ycnyr no
ﬂpO(*)eCCMOHaﬂbHOVI opueHTaunun nMerwmxca y HUx OrpaHMHeHMVI
Xn3HeneAaTesribHOCTU

PaspabaTbiBaTb pekomeHOauuu, MHAOPMaLMOHHbIE MaTepuanbl Ans
CTeHOoB, ByKneTbl No Bornpocam NpodeccroHanbHo opueHTaumum

OueHurBaTb MCUXONOrNMYeckoe COCTOsiHME 6e3paboTHbIX rpaxdaH Wu
OopueHTnpoBaTbCA B MEXITMYHOCTHbLIX OTHOLLEHUAX

MoTuBupoBaTb 6Ge3paboTHbIX rpaxaaH Ha obyyeHne W TpyOOBYHO
AesiTENbHOCTb

BbInonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbBIX MHEAOPMAaLMOHHbIX
TEXHOMNOrmmn

MNcrnonb3oBaTb COBPEMEHHYIO OPITEXHUKY M CPeACcTBa KOMMYHUKaLMK

BecTn goKymeHTauuto M criyxebGHyrto Mnepenucky B COOTBETCTBUMU C
TpeboBaHnNsiMK K AoKyMeHTam B LI3H

Heobxoaumble 3HaHMA HopmaTtuBHble MpaBoBble akTbl B 0OMacTtM 3aHATOCTU HaceneHus
denepanbHOro U permoHansHoro ypoBHeMn

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyoa WM noTpebHocTb B Kagpax
06LLLEPOCCHIACKOrO U perMoHanbLHOro pbiHka Tpyaa

OcCHOBbI coumnanbHOM U NPaKTUYECKOW MCUXONornm

I'Ipanma I'IpO(beCCI/IOHaJ'IbHOFO KOHCYIbTUpOBaHUA, OpraHunsaumm wu
nposeaeHnAa TpeHNHros

MeTonbl cospemeHHoﬁ ncnxoanarHoCTukun, npasuna opraHu3aumn
ncmxogmarHocTn4eckoro obcnenoBaHms

CoBpEMEHHbIN NHCTPYMEHTapuin NpodOpNEHTaALIMOHHON paboThl

MpWHUMNLI, BUAObI, METOAb! Y TEXHOMOMMKU NPoopUeHTaLMUK

OcHoBbl Npogeccuorpadum, npodeccroBeseHns

OcobBeHHOCTM MpefocTaBneHnss  ycryr  no  nNpodyeCccUoHarbHOM
OpvieHTauu UHBanMaoB

MepepoBon onbIT U 3dpdeKkTUBHbIE (OPMbI  NPOOPUEHTALMOHHOMN
paboTbl

3OTuka genosoro obLeHns

MpaBuna paboTbl Ha NepPcoHaNbHOM KOMMbHOTEPE, C OPITEXHUKON W
MCMNosb3yeMbIM NPOrpaMMHbIM obecnevyeHnem

MpaBuna paboTbl Co cnyxebHoM MHopMaLmen

Mopsagok BeaeHWs yyeta 1 0popMreHns HeobxoauMon JOKYyMeHTauuu,
COCTaBMeHWs OTYETHOCTU, HOMEHKNaTypa aen

KoHcynbTaHTINOC
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(pea. ot 21.03.2017)

"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC

Opyrve xapakTepucTmKm

CobnioaeHne KOHMUOEHUNANLHOCTM B OTHOLLEHUMM  MHMOPMaLK,
MoNny4YeHHON OT rpaxaaH

3.2.2. TpypoBas dyHKUMSA

[ata coxpaHeHus: 26.04.2017

Oka3zaHue NCUXonorm4eckomn NoaaepKKu YpoBeHb

HavnmeHoBaHue |6e3paboTHbIM rpaxxgaHam Kopg B/02.6 | (nogypoBeHb) 6

KBanudmkauum

[NpouncxoxaeHne
TpyaoBoun chyHKLUMN

OpvirnHan

X 3anmcTBOBaHO
13 opurnHana

Koa PernctpaumoHHbIn
opurnHana HOMep
npoceccuoHansHOro
cTaHgapTa

TpynoBble AenCTBUSA

AHanuns cBedeHW O TrpaxgaHuvHe, CcoAaepXalimMxca B  perucrpe
nonyyarenew rocycnyr B LI3H

3anpoc Heobxoanmon nHdpopmaumm y apyrux cneumanmcros LISH

an/IeM 3adABlieHna  OoT rpaxpgaH (BbI,El,a‘-Ia I'Ipeﬂ,J'IO)KeHI/lﬂ) o
npenoctaBiieHnn ycnyrm no NCUXOSIOrM4ecKkomn noaaepxke

MHdopmupoBaHve rpaxpgaH o nopsake, dopmax u - rpaduvke
NpegocTaBneHus  ycnyru, O  HamnpaBneHusX  MCUXONOorM4yeckomn
NoaaepXKKn rpaxaaH

MonGop KoMmMfekca MCUXOMOMMYECKUX METoOUK, MraHMpoBaHne W
npoBeaeHne obcneaoBaHus rpaxaaH

Mcuxonornyeckoe TecTnpoBaHune (aHKeTI/IpOBaHI/Ie) rpaxaaH

WuaouBmayanbHoe unm rpynnosoe ncmxonormyeckoe
KOHCYNbTUpOBaHWE rpaxgaH, B TOM YMCNe WHBaNUZoOB C Yy4eToM
TpeboBaHWI 3akoHOAATENbCTBA O COLMarnbHON 3alnTe MHBaNMOoB

MpoBeneHne auarHocTUYeckmx 6ecep ¢ rpaxaaHaMmyu ONs BbISIBNEHUS
OCHOBHBIX NMpo6nem, NPensATCTBYIOLNX UX TPYAOYCTPOUCTBY

MpoBeneHue rpynnoBbIX UM UHOAUBMAYANbHBLIX TPEHUHTOBLIX 3aHATUIA
C rpaxgaHamu, HanpaBfieHHbIX Ha CHATME MCMXO3MOLUMOHamNbHOM
HanpshkeHHOCTU, OTPABOTKY HOBLIX MPMEMOB U CNOCOGOB NOBEAEHUS

MogroToBka U OBGCyXOeHWe C rpaxzaHamu pekoMeHgauuid Mo
MOBLILEHNIO MOTMBaLMU K Tpyay, aKTUBM3aLMU MO3ULMKU MO MOWUCKY
paboTbl U TPY4OYCTPOWCTBY

Bblgaya rpaxgaHuHy 3akntodeHnsa o6 okasaHum ycnyrm

BeneHwne perncrtpa nonyaneneVl rocycnyr B ccbepe 3aHATOCTU
HacelneHua

KoHcynbTaHTINOC
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npOBeﬂ,eHl/le onpoca rpaxnaH C Lenbko onpeneneHnsa
yAOBNETBOPEHHOCTU N OLIEHKN KaYeCTBa ﬂpe,ElOCTaBﬂeHHOVI ycnyrum

MogrotoBka wn odopmneHve wmatepuanos And MHAPOPMaLUNOHHBIX
cTeHOoB, OykneTtoB MO  OKa3aHWK  NCUXOMOIMYECKOW  MOMOLLU
rpaxxgaHam

Paspabotka u  cornacoBaHue rpadgoukos npegocTaBneHns
NCUXOMOrMYecKon NOAAEPXKKN rpaxgaHam

KoHcynbTupoBanve cneuuanuctoB LISH no BbiSIBNEHWIO TUMWYHBIX
ncuxoriornyeckmx npobnem pasHbix rpynn 6e3paboTHbIX rpaxdaH U
noabopy Ans HUX COOTBETCTBYHOLLUX MEPONPUATUIA

PaCCMOTpeHMe nnucem, 3asiBieHUn M xanob rpaxagaH, noaroToBka
OTBETOB Ha HNX

Heobxognmbie ymeHuns BoicTpanBaTe 9adpekTVBHOE B3aMMOAENCTBME C  rpaxgaHamu,
cneuvanuctamn LISH

Monb3oBaTbCa METOAMKAMMW NCUXONOrMYECKON ANArHOCTUKN

O6obwaTts 1 cucTemaTusmMpoBaTb WHOpMaumio,  KacarlLyocs
cuTyauumn 6e3paboTHOro rpaxgaHuHa

Mopbupatb addekTMBHbIE (OPMbI M METOAbl  MCUXOSTOMMYECKON
noanep>Xkn B COOTBETCTBUN C BbIABIIEHHbIMA npo6nemaM|/| rpaxnaH

Pa3p868TblBaTb nHamsungyarbHble n rpynnosbie nporpamMmmbl
TPEHUHIoB AJ14 OKa3aHud NCMXO0SIOrMYeCKon NOMOLLU rpaxgaHam

I'Iposop,mb nHameunayanbHble UMM - rpynnoBblie  MCUXOoJornvyeckme
3aHATUA N TPEHUHIN ONA peLlleHna I'IpO6ﬂ6M rpaxaaH

MpumeHaTb  pasHble  BuAbl W MEeTodbl  MCUXONIOrMYECKOrO
KOHCYNbTUPOBAHWA B COOTBETCTBMM C BO3PacToMm, MOSIOM U
0COBEHHOCTAMM CUTYaLMK rpaxaaH

YunTbiBaTb B OOLIEHUMX C MHBanNWaamu NpyU OKasaHUM UM Yycnyr no
MCUXONOrMYecKor MoAdEepXKKE UMEIOLUXCS Y HUX  OrpaHUYeHui
XU3HeOeaTenbHoCcTH

OueHuBaTtb SCbeeKTVIBHOCTb OKasaHus NCUXONOorn4yeckom nogaepXxku
rpaxgaHam

Pa3pa6aTbIBaTb pekomMeHgaumm no paspelieHuto Unn  CHUXeHU
aKTyallbHOCTU NCUNXOJNTOrM4YeCcKnx Hp06ﬂeM, npenATCTBYHOLWNX
ﬂpO(*)eCCMOHaﬂbHOVI N coumarnbHoOn camMmopeann3aunmn rpaxgaH

lMpumeHsaTb  nNepegoBoW  OMbIT  NCMXonormyeckom — pabotbl €
6e3paboTHbIMU rpaxgaHaMu B COGCTBEHHOM AeATENbHOCTH

OueHuBaTb MNCUXONOrMYeckoe COCTOSIHUE 6€3pa6OTHbIX rpaxgaH u
Y4YnUTbIBaATb €ro npu JanbHenweM B3aMMogenCcTBUN C HUMN

BbInonHATb paboTkl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEeXHONOormmn

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

Wcnonk3oBaTtb COBpPEMEHHYH0 OPITEXHUKY U CpeacTBa KOMMYHUKaLUn

PaspelwaTb KOHNMKTLI M NPOTMBOpPEYMs B paboTe Mo OKa3aHuto
NCUXOMOrMYecKom NOMOLLM rpaxgaHam

MogroTasnueaTb U OCbOpM.I'IFITb HarmagHble Matepuarbl Mo BOMpocam
NCMXOSIOrMyeckomn noaaep KK rpakaaH, noTepABsLLUNX pa60Ty

Bectn pgokymeHTauuio n cnyxebHyo nepenucky B COOTBETCTBUU C
TpeboBaHNSIMM HOPMATUBHbIX JOKYMeHTOB LISH

Heobxoaumble 3HaHMs HopmaTtuBHble MpaBoBble akTbl B 00MacT¥ 3aHATOCTM HaceneHust
dheepasnbHOro U pernoHasnibHoro ypoBHen

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyga WM noTpebHocTb B Kagpax
00LLEepoCCHMICKOro U perMoHarnbHOro pbiHka Tpyaa

Tunbl 1 XapakTepuUCTUKM TrpaxpaH - nonydatenen ycnyr LI3H,
OCHOBHbIE TUMbl UX NpoGem

Ocob6eHHOoCTH npenocTtaBnieHna ycnyr no NCMXO0SIOrMYeCcKon nogaepxke
MnHBanNnaos

MeToabl 1 METOOUKN COUManbHOM NCUXONOrnm

OCHOBbI NCUXOSTOrMYECKOro KOHCYJ1bTUPOBaHUA

Cnocobbl akTMBM3aLMn NMMYHOCTHBLIX PECYpPCOB YenoBeka

OcHoBbI OopraHmnsaunm n npoBeaeHnA NCMXoriorm4ecKoro TpeHHra

BospacTHble ocobeHHOCTH pa3BUTUS TIMYHOCTU

OcCHOBbI NCNXOONArHOCTUKM, NCUXOSIOrMYECKOro TECTpPOBaHUA

MpaBuna opraHnsaummn NcUxoamMarHocTUYeckoro obcrnenosaHus

np0(beCCI/IOHaJ'IbeIe N 3TN4ECKMNEe HOpMbl OEATENIbHOCTU Ncnxorora

MpaBuna paboTbl Ha MNepPcoHarbHOM KOMMbHOTEPE, C OPITEXHUKON W
MCMNosb3yeMbIM NPOrpaMMHbIM obecnevyeHnem

MpaBuna paboTbl Co cnyxebHoM MHopMaLmen

Mopsagok BeaeHMs yyeta 1 0popMrieHns Heob6xoauMOon OKYMeHTauuu,
COCTaBMeHUs OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepucTuku CobniogeHne KoHUOEHUMANbLHOCTU B OTHOLWLEHMM  MHOpMaunK,
NONyYEeHHOM OT rpaxaaH

3.2.3. TpyaoBasa yHKUunA

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017)

"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC

[ata coxpaHeHus: 26.04.2017

OpraHusaums coumarnbHo agantaumm YpoBeHb
HavnmeHoBaHne |6e3paboTHbIX rpaxkaaH Ha pbiHKe Tpyaa Kog B/03.6 | (nogypoBeHb) 6
KBanudmkauum

[NpouncxoxaoeHne
TpyaoBoun chyHKLUMN

OpurnHan X

3anmcTBOBaHO
13 opurnHana

Koa PerncrpaumoHHbIn
opurnHana HOMep
npoceccuoHansHOro
cTaHgapTa

TpynoBble AenCTBUSA

AHanns cBefeHUMM O rpaxgaHax, CcoaepXalwumxca B perncrpe
nonyyarenew rocycnyr B LI3H

Mpvem 3asiBNieHWst OT rpaxaaHuHa (Bbldava MpeanoXeHusl) o
npeaocTaBneHnn YCryri no couuansHon aganTtauum Ha pbiHke Tpyaa

MHdopmupoBaHue rpaxgaH O nopsagke, dopmax u  rpaduke
NpegoCTaBMNeHUs yCnyru, HanpaBneHWaX couuarnbHOM agantauum

KoHcynbTupoBaHme 6e3paboTHbIX rpaxgaH B LensXx COAenCTBuSA
BbIOOPY OMTUMAnNbHOIO BUOA 3aHATOCTM C Y4ETOM WX WHTEPECOB,
noTpebHOCTEN N BO3MOXHOCTEN, a TakkKe COLManbHO-3KOHOMUYECKON
cuUTyauun, CrnoOXMBLUENCA Ha pbiHKe Tpyga (npy Heobxogammoctu c
UCMNOMb30BaHNEM pasnnNyHbIX METOA0B OUArHOCTUKM)

MpoBedeHne TecTUpPOBaHUS (aHKETMPOBAHMS) [ONA  BbISABNEHUS
OCHOBHbIX MPWUYMH, MO KOTOPbIM rpaXaaHe WUCMbITbiBalOT TPyOHOCTU B
noucke noaxoasiuei paboTbl U TPYAOYCTPONCTBE

CornacoBaHue ¢ rpaxgaHamu HanpaefieHMn coumanbHOM aganTtauuu,
nnaHa n opmbl NPOBEAEHUS 3aHATUI

OGyuyeHve rpaxgaH TEexXHOMOrMM COCTaBMEHWs WHAUBUAOYanbHOro
nnaHa camoCToATENbHOro noncka paboTbl, BolpaboTka pekomeHaaumm
no Ux npuMmeHeHn N coBepLLeHCTBOBaHUIO

O6yyeHne rpaxgaH TEXHONMOMMM  COCTaBfEHUS  pesioMe,  €ero
MCMOSb30BaHUIO MpK NMoucke paboThbl

O6yyeHne rpaxgaH MeETOAMKE MpPOBEAEHUs MeperoBopoB C
paGoTodaTenemM Mo Bofpocam TPYAOYCTPOUCTBA MpU  JIUYHOM
obpallleHnn, NocpeacTBOM TenedOoHHON CBA3M UMW BUOEOCBSA3N

O6yyeHne wmMeTodaM camonpeseHTauuun, obcyxaeHne BOMPoOCoB
hopMUpOBaHNS OENOBOr0 MMMIKa WM MOArOTOBKA peKoMeHgauui no
COBEPLLEHCTBOBAHUIO HAaBLIKOB CaMomnpe3eHTaLmm

OGcyxgeHne BOMPOCOB afjantaumMM Ha HOBOM pabodem MecTe,
nraHMpoBaHUS Kapbepsbl

lMpepocTaBneHne wHBanNMAam YCnyrM couuanbHOW agantauum
y4yeToM TpeboBaHMI 3aKoHOAaTeNnbCTBa O COUManbHOW  3awuTe
MHBanNMOoB

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

MpoBedeHne TeCcTMPOBaHMSA (aHKETUPOBAHWUA) rpakdaH C  Uenblo
onpedeneHns yOoBMNeTBOPEHHOCTU  KayecTBOM  MpPeaoCTaBleHUs
ycnymm

lMoarotoBka pekoMmeHAauun NO NPOAYKTMBHOMY MOMUCKY paboTbl,
GOopMUPOBAHNIO aKTUBHOW XXU3HEHHOW NO3ULMK

CocTaBrneHue 1 cornacoBaHue rpadvkoB NPeAOCTaBNEHUs rpaxaaHam
yCryrv no couuansHoi agantaumm

Bblgada rpaxkaaHuHy 3aknioveHnsi 06 okasaHun ycnyru, CoAaepKallero
pekoMeHZaumMm NO  Moucky paboTbl, COCTaBMEHUIO  pe3OME,
npoBegdeHnio genoson 6eceabl ¢ pabotogaTenem, camonpeseHTaumm,
HOpPMMPOBAHMIO aKTUBHOW XM3HEHHOW NO3NLUN

BeneHuwe pervctpa nonyyatenen rocycnyr no couManbHON agantauum
0e3paboTHbIX rpakgaH Ha pblHKE Tpyda, dukcaums pesynbTaToB
couuanbHoOW agantaunn

MoarotoBka U odopMneHne martepuanos Ana MHGPOPMALMOHHBIX
cTeHOoB, GykneToB, Gpolllop, NaMATOK MO couuanbHOW  aganTauum
6e3paboTHbIX rpaXaaH Ha pbiHKe Tpyaa

Heobxoanmble ymeHuUst BoicTpanBaTe odpekTVBHOE B3aMMOAENCTBME C  rpaxgaHamu,
cneuynanuctamm LISH

Onpepenate Heobxoaumble 6e3paboTHOMY rpaxgaHwHy Buabl W
dopmbl ycnyr

Pa3p868TblBaTb nHaneuayarnbHble UK rpynnoBble nporpamMmmsbl
TPEHUHIroB (SGHFITVIVI) B COOTBETCTBUU C BbIABJIEHHBIMU npoGnemaMM

MpoBoauTb UHAuBMAYyarnbHble unm rpynnoBble TPEHUHIU
(BMOEOTPEHUHr) No counansHOM ajgantauum

YyntbiBaTb B OOLEHMM C MHBanNuOamu Mpu okasaHUM UM YCnyrn no
couManbHOM  aganTauum  UMEKLWMXCsl Y HUX  OrpaHuYeHui
XU3HeOeaTenbHOCTU

MpuUMeHsATb Ha  NpakTuke MeToabl  OOy4YeHUs  B3POCNbIX B
WMHOUBMOYanNbHOM W rpynnoBoli paboTe Ans oTpaboTkM HaBbIKOB
yBEPEHHOro noseaeHns

CopgencteBoBaTb (HOPMMPOBAHMIO  aKTMBHOW  XWU3HEHHOW  MO3ULUK
rpaxgaH

OueHunBaTtb 3(PEKTUBHOCTL OBy4eHUs rpaxaaH HaBblkaM akKTUBHOrO
CaMOCTOSATENBHOMO Noucka paboTbl

OueHurBaTb MCUXONOrNMYeckoe COCTOsIHME 6e3paboTHbIX rpaxdaH Wu
Yy4nTbiBaTb €ro B ,u,aaneVlmeM B3aI/IMO,D,el7ICTBI/II/I C HUMN

MoTuBupoBaTb 6Ge3paboTHbIX rpaxaaH Ha obyyeHne W TpyOOBYHO
AesiTENbHOCTb

BbInonHATb paboTbl ¢ NPUMEHEHNEM COBPEMEHHbBIX MHEPOPMAaLMOHHBbIX
TEXHOMNOrmmn

Mcrnonb3oBaTb COBPEMEHHYHO OPITEXHMKY M CPeACcTBa KOMMYHUKaLMK

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

COBepLIJeHCTBOBaTb nogxogbl K pa60Te no couunanbHOW agantauun
rpaxgaH, ncnornb3ysa OTEYECTBEHHbLIN 1 Me)K,EI,yHapO/J,HbIIZ onbIT

PaspabatbiBaTh pekomeHgaumm no MriaHMpoBaHWUIO TPYOOYyCTPOMCTBA
rpaxgaH

MoaroTaBnueaTth U 0OOPMNATL HarNsAAHbIe MaTepuarnbsl Mo BoOMpocam
coumanbHoM aganTaumm rpaxaaH, notTepsBLINX paboTy

BecT OokymeHTaUMo U cnyxeGHyl0 Nepenncky B COOTBETCTBUM C
TpeGoBaHNAMI HOPMaTUBHbIX AOKyMeHTOB LI3H

Heobxoaumble 3HaHMA HopmaTtuBHble MpaBoBble akTbl B 00MacTtM 3aHATOCTU HaceneHus

degepanbHOro 1 perMoHanbHOro ypoBHel

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyoa WM noTpebHocTb B Kagpax
06LLLEPOCCHIACKOrO U perMoHanbLHOro pbiHka Tpyaa

MpuHLMNBI OpraHM3auuy rpynnoBbIX 3aHATUN 1 KOMMNIIEKTOBaHUS rpymnn
AN KOPPEKLMOHHOM paboTbl

OcHoBbI opraHmnsaunm n npoeeageHnAa counanbHO-NCUXoriorn4eckoro
TPEeHuHra no 0Tpa6OTKe HaBbLIKOB cobeceaoBaHus ¢ pa60Top,aTer|eM

OcHoBbI coumanbHOM NCUXONOrnMmn N MeETOAbI NCUXOANArHOCTMKM

OcobeHHoCTH npenoctaBlieHnda ycnyrm no couunanbHOM agantauuu
MHBanNngoB

MeTogonorusa nHanBnayanbHbIX KOHcyﬂbTaLl,I/Iﬁ N TPEHUHIoB

CoBpeMeHHble MeToabl Nogdopa nepcoHana

OcHoBbI TEXHOMOMMM NOMcKa pa6OTbI

3OTuka genosoro obLeHns

I'Ipanma pa60TbI Ha nepcoHaribHOM KoMmnblOTEPE, C Opl_l'eXHI/IKOﬁ n
Ncnosb3dyemMbiM NMporpaMmMHbIM obecneyeHnem

MpaBuna paboTbl co cnyxebHon nHopmaumen

Mopsiaok BedeHus yyeTa u opopMieHnss HeobxoaMMOW JOKyMeEHTaLMK,
COCTaBINeHUs OTYETHOCTM, HOMEHKNaTypa aen

Opyrue xapakTepucTukm CobniogeHve KOHGMOEHUUANbHOCTU B OTHOLUEHUM  UHdpopMaLuum,

nonyquHon OT rpaxgaH

3.3. O6obLeHHasa Tpygosas pyHKUUS

HanmeHoBaHue

OpraHusaunsa npodeccrmoHarnbHOro
06y4eHMs N 4ONOMHUTENBHOTO
npodeccrmoHansHoro o6pasoBaHus Kog C
rpaxxgaH no HanpaBreHUo OpraHoB
CNyX0Obl 3aHATOCTH

YpoBeHb 6
KBanudmkauum

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017)

"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC
[ata coxpaHeHus: 26.04.2017

[NpoucxoxaeHne

06006LLEeHHO TpyAOBON

OpurmHan X

3anmcTBOBaHO
13 opurnHana

dyHKUMN
Kopn PernctpaunoHHbIn
opurnHana HoMep
npodeccnoHarnbHOro
cTaHgapTa
Bo3moxHble MHcnekTop LieHTpa 3aHATOCTU HaceneHus
HanMeHoBaHus MpoKOHCYNbTaHT
OOIMKHOCTEN, Nnpodeccuia MpodkoHcynbTaHT | - Il kKaTeropui

CneumanuncT LeHTpa 3aHATOCTM HaceneHus
Benywun npodkoHCynbTaHT

BeayLumin MHCNEKTOP LEeHTPa 3aHATOCTU HaceneHns
MaBHbIN cneunanucT LeHTpa 3aHATOCTU HaceneHus

TpeboBaHusa Kk

obpasoBaHuio 1 0byyeHuto

Bbicwee obpasoBaHne
CpepaHee npodeccrnoHanbHoe 06pasoBaHue - Nporpammbl NOATOTOBKM
cneumanncToB cpeaHero 3BeHa

TpeboBaHus K ONbITY

npakTuyeckon paboTbl

He meHee AByx neT B OMKHOCTM NPOMKOHCYNbTaHTa nnu
npodkoHcynbTaHTa Il kKateropum - Ans NPodKoHCyNbTaHTa | kateropum
He meHee ogHoro roga B JOMKHOCTM NPOKOHCYNbTaHTa | kateropuu,
UM MHCMEKTOpa LieHTpa 3aHATOCTM HaceneHus, unm cneuvanucra
LeHTPpa 3aHATOCTU HaceneHus - Ans BeayLlero NnpoKOHCYNbTaHTa,
Unv BeAyLLero NHCNeKTopa LeHTpa 3aHATOCTH, UK MaBHOro
cneumanucTa LeHTpa 3aHATOCTU HaceneHus

He MeHee naTK neT B opraHax cnyx0bl 3aHATOCTU MpU cpeaHeM
npodeccmoHansHOM obpasoBaHun

paboTte

Ocobble ycrioBus gornycka K

Opyrue xapakTepucTuKu

PekomeHayeTcst gononHuMTensHoe npodeccrMoHansHoe obpasoBaHme -
nporpaMmbl MOBbILLEHNS KBaNndukaumm

[nsa HenpodunbHOro o6pa3oBaHUsA peKOMEHAYETCA AOMOMHUTENbHOE
npocheccuoHanbHoe obpasoBaHue - Nporpammbl NPOECCUOHanIbHON
nepenoaroToBKM No NPOUn0 AeATENBHOCTU

HavmeHoBaHWe JOMKHOCTU 3aBUCUT OT YTBEPXKOEHHOW TUNOBOW
CTPYKTYpbl FOCYJapCTBEHHOIO y4peXaeHus Criy)k0bl 3aHATOCTK
HaceneHus cybobekTa Poccuinckon enepavumm

[ononHutenbHble XapaKTepucTtukumn

HanmeHoBaHue Kog HanmeHoBaHve 6a30Bow rpynmnbl, 4OMKHOCTU (Npodeccum) unm
AOKyMeHTa cneumanbHOCTH
OK3 2423 Cneumnanuctel B 0bnactu nogdopa 1 cnonb3oBaHns nepcoHana
2424 CneumanuncTbl B 06r1actv NoaroToBKU K pasBUTUS NepcoHana
EKC - [MpodkoHCynbTaHT
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"06 yTBEpXAEHUN NPOdECCMOHANBHOMO CTaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017
OKraTpP 23032 MHcnekTop LeHTpa 3aHATOCTM HaceneHus
25879 [NpodKOHCYNbTAHT
OKCO 040100 CounanbHas paboTa

040200 Couuonorus

050700 [Neparoruka

3.3.1. TpypoBas dyHKUmMSA

OpraHmaau,Mﬂ B3aUMOAENCTBUSA C
06pa3OBaTeﬂbelMM opraHmn3aunamm no

opraHusauumn npoeccroHanbHoro YpoBeHb
HaumeHoBaHvne |06yyeHusi 1 JOMOSTHUTENBHOIO Kog C/01.6 | (noaypoBeHb) 6
npodeccrnoHanbHOro obpasoBaHus KBanudmkaumum

rpakaaH no HanpasfieHuo OpraHoB
CNyX6bl 3aHATOCTU

3aumMcTBOBaHO
I'IpomcxozmeHme OpurnHan X
TPyAoBOM dyHKLMN 13 opurmHana
Kog PerncrpaunoHHbIn
opurmHana HoMep
npodeccuoHanbHoOro
cTaHgapTa

TpynoBble 4eNCTBUSA MporHo3upoBaHue NoTpebHOCTM B NPOodeCcCMoHanbHOM 00yYeHm

MocelyeHne opraHn3aumi ¢ Lenblo n3y4yeHns NnoTpebHOCTU B Kagpax
BO3MOXHOCTU TPYOOYCTPOMCTBA BbIMYCKHUKOB (MIHBaNnaoB)

MoceleHne obpasoBaTenbHbIX OpraHuM3auuMi C LUenbilo  BbipaboTku
NpeanoXeHWn MO COBEPLUEHCTBOBAHUIO CUCTEMbI TPYAOYyCTpoWCTBa
BbIMYCKHNKOB NPOheccnoHansHOro o6yyeHus, Nyyviumx npakTuk

MpoBepka [OOKYMEHTOB,  NpeAcTaBMEHHbIX  06pasoBaTeNbHbIMM
opraHusauMsMu, Ans okasaHus ycryrm no  npodeccuoHanbHOMY
obyuenuno n ANMO, nx cootBeTcTBME NpodcTaHaapTam (Npy Hanuyunm)

MoprotoBka coobwenni u nybnukaumi pgna  CMW,  egmHoro
WMHOPMALIMOHHOIO noprana no Bonpocy opraHusaumm
npodgeccuoHanbHoro odyyenns n Aro

MoproTtoBka 1 ochopmneHne NHPOPMaLMOHHBIX NUCTOB, BykneToB Ans
MHOPMUPOBaAHUSA FpaxaaH o npodeccrMoHanbHOM 06yyeHmmn n ONO

MoarotoBka npennoXeHWi B MNporpaMMbl M MEpONpUATMS MO
npodgeccuoHanbHoMy obyyeruto n Ao

Mop6op no KOHKypCy obpasoBaTenbHoW opraHusauum,
ocyLecTBnsoLLEn NnpodeccuoHansHoe obyveHne n MO

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

B3anmopgenctene ¢ kommutetamm (KOMUCCUSIMU) B 4acTU MOLTOTOBKU
NPEANOXEHUA MO KOHTPOMbHbIM Uudpam npuema Ha obyyeHune no
nporpamMmam cpeaHero npogeccnoHansHoro 1 Beiclero oopasoBaHust

MoaroToBka OOKYMEHTOB  ANS  3aKMYeHWs  KOHTPaKToB  C
ob6pasoBaTenbHbIMU OpraHn3auusiMu Ha npodpeccrmoHansHoe obyyeHne
w aro

lMogrotoBKa © NpoBegeHWe CcoBellaHMn C  NpeacTaBUTENSIMU
obpasoBaTtenbHbIX OopraHusauun npodeccMoHanbHOro obyyeHus u
ano

MoceleHne opraHmMsaumin ¢ Lesbio opraHmsaumm npodecCuoHanbHOro
obyyeHua n [OMNO ©6e3paboTHbIX rpaxaaH, HE3aHATOro W 3aHATOro
HaceneHus, UHBanMaoB

OpraHusaums 4enoBbIX BCTPEY, KOHCYNbTaUM C UCMONHUTENAMW YCyr
no npodeccnoHanbHoMy obydeHuto u nonydeHuto [0, yyactue B
OaHHbIX MeponpunaATnAx

OpraHusaumss 1 npoBefeHve paboT no  MHpOPMUPOBaHUIO
MEAMLMHCKUX YYpeXaeHun (opraHv3aumii) o MNopsigke W YCIoBUMSX
Yy4YacTus B SMEKTPOHHBIX ayKUMOHAaX, OTKPbITbIX KOHKypcax, 3amnpocax
KOTMPOBOK Ha MpaBO 3aKmMo4eHUs roCydapCTBEHHbIX KOHTPAaKTOB
(norosopos) Ha oKkasaHue ycnyr no MeaULUHCKOMY
OCBMAETENbCTBOBAHUIO 6e3paboTHbIX rpaxaaH, HanpaBnsiemblX Ha
npodeccmoHanbHoe oby4yeHne no npodpeccusm (creunansHOCTSM),
TPeObYOLWMM NPOXOXAEHNS MEOULNHCKOTO OCBUAETENbCTBOBAHNS

BeneHune gen, ux xpaHeHue M MOAroTOBKa K cAade Ha apxuBHoe
XpaHeHue

MoaroTtoBka OTBETOB Ha 3anpockl 06pas3oBaTenbHbIX OpraHu3auun
npogeccuoHanbHoro obyyenns n AroO

MpumeHeHne cnpaBodHMKa npodeccun u  NpPodeCcCUoHarbHOro
cTtaHgapTa (Mpu ero Hanu4nm)

Heobxoanmble ymeHuUst BoicTpanBaTe odpekTVBHOE B3aMMOAENCTBME C  rpaxgaHamu,
cneuvanuctamm obpasoBaTternbHbIX OpraHnsaunii npodeccnoHanbHOro
0o6y4yeHus n Aro

AHanuanpoBaTb CNpoc 1 NpeasiokeHne Ha pblHKe Tpyaa, BO3MOXHOCTY
pblHKa o6pasoBaTenbHbIX ycnyr B
npodeccroHanbHO-KBanMUKaLMoHHOM pa3spese, onpenensitb
NepcreKkTUBbI Er0 PasBUTUSA

MposBNATL OpraHM3aTopckue CrnocoBHOCTW, apryMeHTUpOBaTb CBOH
no3numio, 060CHOBLIBaTL NMPUMEHEHNE KOHKPETHbIX (hOpM M MeTOoaoB
paboTbl

YcTaHaBnuBaTb AENOBble OTHOLIEHUS C OpraHamy o0pa3oBaHus U
obpaszoBaTtenbHbIMU OpraHu3aunsaMm

Bectn genosble neperoBopbl U y4nUTbIBaTb B obWeHnn ¢ uHBanuaamm
MMEKLWNXCA y HUX orpaqueHMVl Xn3HeneAaATerilbHOCTU

O6ob6LwaTb 1 oueHMBaTb pesynbTaTbl paboThbl
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017)
"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC

[ata coxpaHeHus: 26.04.2017

BbInonHATb paboTkbl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEXHOMNOrmmn

Mcnonb3oBaTb COBPEMEHHYH OPITEXHUKY U CpeacTBa KOMMYHMKaLIMK

OdbopmnsTe M noarotaBnuBaTb UHGMOPMAaLMOHHbIE MaTepuanbl Ans
cTeHgoB, OykneTbl MO BOMPOCY oOpraHM3auum npodeCCMOHanNbHOro
obyueHuna n ANo

Bectn OOKYyMeHTauun u cny>Ke6Hyro nepenncky B COOTBETCTBUMN C
Tpe6OBaHMﬂMI/I HOPMAaTUBHbIX JOKYMEHTOB B chepe 3aHATOCTU

Heobxoaumble 3HaHMA

HopmaTtuBHble MpaBoBble akTbl B 00MacTtM 3aHATOCTU HaceneHus
denepanbHOro U permoHansHOro ypoBHeN

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyoa WM noTpebHocTb B Kagpax
06LLLEPOCCHIACKOrO U perMoHanbLHOro pbiHka Tpyaa

MpuHUMMBLI MEXBELOMCTBEHHOIO B3aUMOAENCTBUS U NpaBuna obmeHa
npocdeccuoHanbHON MHGOPMaUMENn Mexay cneumannuctamm pasHbIX
BEOOMCTB

OCHOBbI KOHTPaKTHOW CUCTEMbI B cdiepe 3aKyrnok ToBapoB, paborT,
YCIyr Ans rocyAapCTBEHHbIX U MyHULIMMANBbHBIX HYX[

MeguumHckne nokasaHus u NpoOTMBONOKa3aHnA OnA OCyLleCTBIIeHUA
OoTAENbHbIX BUOOB I'IpOCbeCCI/IOHaJ'IbHOIZ OeATesIbHOCTU U 06y‘-IeHVIF|

OcoBeHHOCTM MpedocTaBnieHns  ycnyrm Mo npodpeccroHansHomy
obyueHuo n MO nHBanugam

3OTuka genosoro obLeHns

MeToponorust KomaHaHoW paboThl, TexHoNornn paboTbl B KOMaHAe

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON W
MCMosb3yeMbIM NPorpamMMHbIM oGecrneyeHnem

Mpasuna paboTbl co cnyxebHon nHdopmaumen

TpeboBaHMsa oxpaHbl Tpyda 1 NoXxapHon 6e3onacHoCTH

nopﬂ,D,OK BeeHnA y4yeTta n O(bOpMJ'IeHI/IFl HeobxoaMMon LOOKyMeHTauuu,
COCTaBJ1IEHUA OTHETHOCTU, HOMEHKNAaTypa aern

Opyrvne xapakrepucTuku

CobniogeHne KoHUAEHUMANBHOCTU B OTHOLWEHUM  UHGOpMaLmu,
Nosfy4YeHHOM OT rpaxaaH

3.3.2. TpypoBas gyHKUMSA

OpraHusaums 1 KOHTPOSb nNpoLecca

npoceccuoHansHoro obyyeHus un YpoBeHb
HanmeHoBaHve | mononHUTENbLHOro NPOdECCUOHaNLHOro Kog C/02.6 | (nopypoBeHb) 6
06pas3oBaHmus rpaxaaH no HanpasneHno KBanuuKaLmum

OopraHoB CJ'Iy>K6bI 3aHATOCTU

KoHcynbTaHTINOC
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"O6 yTBEPXKAEHUM NpodEeCCOHANbHOro cTaHaapTa "Cneumanucr... Aata coxparennsa: 26.04.2017

[NpoucxoxaeHne
TpyaoBoun hyHKLUUN

3anmMcTBOBaHO

OpurmHan X
13 opuruHana

Kon PerncrpaumoHHbIn
opurmHana HOMeEp
npodeccunoHanbHoro
cTaHgapTa

TpyooBble AencTBUSA

AHanu3 cBegeHun o rpaxgaHax, coaepxawunxca B perncrtpe
nonyanenelh rocycnyr e ccbepe 3aHATOCTU HaceleHnd

Mpuem 3asBneHun oOT rpaxgaH (Bblgaya NpeanoXeHusl) o
npegocTaBneHun ycnyru no npogeccuoHanbHomy obyyexuto n Ao

NHopmmpoBaHme rpaxgaH O MOpsSAKe npefoCTaBreHus  yenyru,
nopsake M yCroBMSX BbinNfaTtbl CTUMEHAMW B MEPUOA MPOXOXAEHWS
npogeccuoHanbHoro obyyeruns unm Ao

OsHakoMmIieHre rpaxdaH C HanpaBneHWsAMU NPOgECCUOHANBHOMO
oby4eHus, nepeyHemM obpasoBaTenbHbIX OpraHu3auuii, CrpaBOYHUKOM
npodpeccuin, npodeccnoHanbHbIM CTaH4APTOM (MPU ero HanM4yun)

OnpeneneHve npodeccun (cneumanbHOCTM) ONA  NPOXOXAEHUS
npodgeccuoHanbHoro  obyyenuss wnuM  nonyyveHus  OMNO  (no
cornacoBaHuio ¢ 6e3paboTHbIM FpaXkgaHNHOM)

OdopmneHne 4OKYMEHTOB Npu HanpaeneHnn 6e3paboTHbIX U apyrnx
KaTeropum rpaxgaH Ha npodeccruoHansHoe oby4eHune nnm OO

Bolgaya  npegnoxeHun o] npegocTaBneHuu ycnyru no
npogeccuoHansHon opuveHTauMm ©n  no  npodyeccroHanbHOMY
o6yyeHuno nnu Aro

OdpopmneHune 1 Bblgayva HanpaBneHns rpaxaaHuHy Ha MeauuMHCKoe
OCBMOETENbCTBOBAHME Mpu  Bbldbope npodeccun, Tpebyrowen
065s13aTENbHOIO MEANLIMHCKOIO OCBMAETENBCTBOBAHMS

KoHTponb  MCMOMHEHUsI  YCMNOBWI  TFOCYAapCTBEHHbLIX  KOHTPaKTOB
(ka4ecTBO M CpokM 0By4HeHNS)

3aknioveHne [JOroBOpoB C rpaxgaHamm Ha npodpeccmoHansHoe
obyyeHne nnu nony4venne OMNO

OpraHnsaums oby4veHuss B COOTBETCTBUM C MPOdECCUOHANBHBLIMU
cTaHgapTamm (Mpu Hanm4mm)

KOHTpOJ'Ib nocewaemMoCcTn n ycnesaemMoCTu o6yqar0Lu.wxc;|, pa60Ta B
9K3aMeHaLUNOHHbIX KOMUCCUAX 06pa3OBaTe.l'IbeIX OpFaHI/I3aLI,VIl7I

lMpepocTaBneHne wuHBanugam ycrnyrm no  npodeccnoHansHomy
obyyeHmio n OMNO c¢ yyeTom TpeboBaHUI 3akoHogaTenbCTBa O
coumanbHOW 3almnTe UHBaNMaoB

OdopmneHune 3aKmnoyeHns o] npenocTaBrneHnm ycnyrm
npocpeccuoHansHoro obyyeHns nnm OMO unu o NnpogormkeHun noucka
noaxogsien pabotel npu nocpegHuyectee LI3H

KoHcynbTaHTINOC
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(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017
Onpoc nonyyartenen ycnyru c Lenbto onpegeneHuns

yOooBNeTBOPEHHOCTU N OLLEHKN Ka4eCTBa ﬂpe,ElOCTaBﬂeHHOVI ycnyrum

AHanua adpdektuBHoCcTM npodpeccnoHansHoro obydenua u A0
rpaxgaH, OKOHUMBLUMX NpodpobyyeHne

MOHUTOPVHI TPYAOYCTPOMCTBA M 3aKPENISIEMOCTU Ha paboynx MecTax
rpaxkgaH, 3aBepLuMBLUMX OByYeHne

BegeHnue peructpa nonydvatenen rocycnyr B LISH

MogrotoBka W  ocbopmrieHMe peknaMHbIX MaTepuanoB, CcTaTew,
WH(OPMALIMOHHBLIX CTEHOOB MO  BOMpocaMm npocheccuoHansHoro
obyueHus

CocTaBneHue NepcnekTUBHBLIX U TEKYLUMX MfaHOB, CTaTUCTUYECKMX
OTYETOB MO npodeccnoHanbHoMy obydeHutio u [OMO, a Takke
NPeanoXeHn No  pasBUTUIO  HanpaBfeHWW  OOMNOMHUTENbHOro
obpasoBaHusi

MoproTtoBka NpeanoXxeHun o NOTpebHOCTM B OLOMKETHBIX CpeacTBax Ha
BbIiNnaty CTMNEHAMW B nepuog npodeccnoHansHoro oby4veHus, a
TaKke Ha opraHm3auuio npodeccnoHaneHoro obydeHmsa unu OO

MoaroToBKa, NpoBepka U nepefaya Ha apXUBHOE XpaHEHWE JNYHBbIX
aen  6e3paboTHbIX  rpaxgaH rpaxaaH, 3aBEpLUMBLUNX
npodeccuoHanbHoe obyyeHne nnm Ao

PaCCMOTpeHMe nnucem, 3asiBieHUA M xanob rpaxagaH, noaroToBka
OTBETOB Ha HNX

Heobxognmbie ymeHuns AHanuaunpoBaTb CMApPOC W nNpeanoXeHne Ha pblHKe Tpyda B
npodeccroHansHo-kBanMdmrKaLMoHHOM paspese

MpoBoanTb Gecenbl C pasnUYHbIMU KaTEropusiMK rpaxkgaH no Bblibopy
npocdeccnoHansHoro obydeHus unu Ao

MoaroTaBnueaTb peKOMEHAAUMW O  MPOXOXAEHWM  rpaxgaHamu
npodeccmoHarnbHOro oGy4eHust

OdopmnaTe  OOKYMEHTbl  Ans HanpaBneHusa rpaxnaH Ha
npogeccuoHanbHoe obyveHune unu Ao

MoTuBMpoBaTh rpaxaaH Ha obyyYeHne 1 TPyaoBYto OeATENbHOCTb

OueHnBaTb NCUXOMNOrMYECKOe COCTOSIHME 6e3pa6OTHbIX rpaxgaH wu
y4nUTbIiBaTh €ro npu JanbHenweM B3aMMoaencTBun ¢ HUMN

YcTaHaBnuBaTb [[enoBble OTHOLIEHUS C opraHamu O6pa3OBaHVIF| n
yqe6Hb||vw| 3aBegjeHnAamMmn

YunTblBaTb B 06LLEHNM C UHBANMAAMW UMEIOLLMXCS Y HUX OrpaHUYeHui
XN3HeOesTenbHOCTH npu npenocTaBneHnm ycnyrm no
npodeccuoHansHoMy oby4deHumto n N0

BbInonHATb paboTkl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEeXHONOormmn
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www.consultant.ru CrpaHunua 37 u3 61
HaeXHas npaBoBas noaaepXxkKa



http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
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Wcnonk3oBaTtb COBpPEMEHHYH0 OPITEXHUKY U CpeacTBa KOMMYHUKaLUn

CucrtematnaMpoBaTb WM MOArOTaBNMBaTb  aHaNUTUYECKUN "
WHOPMALMOHHBIN MaTtepuan no npodgeccMoHanbHOMY 0ByYeHUo U
ano

OchopMnsAiTe U NOAroTaBNMBaTh WHGOPMAaLMOHHbIE MaTepuarnsl Ans
CTeHOoB, OyKneTbl Mo BONpocam NpodeccroHanbsHoro obyyeHus

MpoBognTb onpockl rpaxaaH c uenbto onpeaeneHus
YOOBINETBOPEHHOCTUN U OLEHKM KadecTBa MpPeAoCTaBMEeHHOW yCryrn u
obpabaTbiBaTb NX pe3ynbTaThl

Bectn gokymeHTaumoo M CriyxebHyto Mepenucky B COOTBETCTBUMU C
TpeboBaHnsaMU Kk JokymeHTam B LI3H

Heobxoaumble 3HaHMs HopmaTtuBHble MpaBoBble akTbl B 00MacTv 3aHATOCTM HaceneHust
dheepanbHOro U perMoHasnibHoro yposHen

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyga WM noTpebHocTb B Kagpax
00LLEepOoCCHICKOro U perMoHarnbHOro pbiHka Tpyaa

B03MOXHOCTM pbiHKa 0Gpa3oBaTenbHbIX YCIyr

CoBpeMeHHble TEeHAeHUMM n HanpasneHus pasBUTUS
06LLEepPOCCHINCKOro 1 perroHanbHOro peiHka Tpyaa

OCHOBbI KOHTPaKTHOM CUCTEMbI B cdepe 3aKyrnok ToBapoB, pador,
ycnyr AN rocy4apcTBEeHHbIX U MyHULMNANbHbIX HYX4

Mopsiaok pa3paboTku NporpamMmm 3aHATOCTU HaceneHus

dopmbl, MeToabl M MOPSAOK npoBedeHust paboT, CBSA3aHHbIX C
npodeccrmoHanbHbIM 0TG0POM

Cneundmyeckme 0COGEHHOCTM OOYy4YeHMs pasfMuHbIX  KaTeropuii
rpaxkgaH, B TOM YuMcrie MHBanvMaos

OcHoBbI coLmanbHOM 1 NPaKTUYECKOW NCUXonornm

3OTuka genosoro obLeHNsa 1 0COBEHHOCTN OOLLIEHUS C UHBaNUgamMm

I'Ipanma pa60TbI Ha nepcoHaribHOM KoMmnbOTEPE, C Opl_l'eXHI/IKOﬁ n
Ncnosb3dyemMbiM NMporpaMmMHbIM obecneyeHnem

MpaBuna paboTbl co cnyxebHon nHopmaumen

Mopsiaok BedeHus yyeTa u opopMieHnss HeoBxoaMMOW JOKYyMEHTaLWK,
COCTaBIeHUs OTYETHOCTM, HOMEHKNaTypa aen

Opyrue xapakTepucTukm CobniogeHre KOHGMOEHUUANbHOCTU B OTHOLUEHUM  MHdpopMaLum,
nosy4YeHHON OT rpaxaaH

3.4. O6obuweHHasa Tpygosas PyHKUUS
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"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC

[ata coxpaHeHus: 26.04.2017

OpraHu3auuns paboTbl nogpasgeneHnst YpoBeHb
HanmeHoBaHuM K D 6
anmeHoBaHne LISH n pykoBoACTBO UM oA KBanudumnkaumum
Qgggcﬁﬁﬂeﬁ N ogoi |OpurmHan X 3auMCTBOBAHO
L pyA 13 opuruHana
PyHKUUN
Koa PerncrpaumoHHbIn
opuruHana Homep
npoceccuoHansHOro
cTangapTa

Bo3moxHbIe
HanmMeHOoBaHUS
DOMKHOCTEN, npodeccui

3amecTuTenb HavanbHuKka otaena LI3H
HauanbHuk otgena LI3H

TpeboBaHus kK
obpasoBaHmio n
oby4eHuto

Bbicwee obpasoBaHue

TpeboBaHus K ONbITy
npakTuyeckon paboTbl

He MeHee AByx NneT Ha pyKoBOASALMX OOJIKHOCTSX B OpraHax cry»obl
3aHATOCTU HaceneHusa unm apyrux coumansHo-TPyAoBbIX cdhepax

He meHee Tpex netT B AOJIKHOCTU cneunannucta B obnacTu 3aHATOCTU
HaceneHus unu couunansHon cdepe

Ocobble ycriosust
Jonycka kK pabore

Lpyrve xapakTepucTuKu

PekomeHnayeTcs gononHuTensHoe npodeccnoHansHoe obpa3oBaHme -
nporpaMmMbl NOBbILLEHNS KBanupukauum

Onsa HenpodmnbHOro obpasoBaHNs peKoMeHOyeTCa AONONHUTENBHOE
npodeccuoHansHoe obpasoBaHue - NPorpamMmmbl NPOGECCUOHANBHOWN
nepenoaroToBku no I'IpOd.)I/IJ'HO OedaTernbHOCTU

[ononHuTenbHble XapakTepUCTUKK

HavmeHoBaHue Koa HanmeHoBaHve 6a3oBow rpynmbl, 4OMKHOCTU (Npodyeccum) unm
OOKyMeHTa cneumanbHOCTH

OK3 1212 Ynpasnsiowime TpyaoBbIMU pecypcamu
2423 CneumanucTbl B o6nactv nogdopa u Ucnonb3oBaHUa nepcoHana
2424 CneumanuncTbl B 06r1actv NoaroToBKU U pasBUTUSA NepcoHana

EKC - HavanbHuK oTAena counanbHOro passutus

oKnAaTpP 24927 HauvanbHuk cryx6bl (yHKUMOHANbLHOM B Npo4Ynx obnacTtsix

[esATenbHOCTH)
OKCO 030300 Mcnxonorus
KOHCYH bTaHTllnt0C www.consultant.ru
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040100 CounanbHas paboTa

040200 Couuonorus

050700 [Neparoruka

3.4.1. TpypoBas dyHKUMSA

PykoBoACTBO OeATENbHOCTLIO
3H YpoBeHb
HaumeHoBakne |- OAPA3ACNEHIS LI3H u kontpone ero Kog D/01.7 | (noaypoBeHb) 7
OeATEeNbHOCTN B COOTBETCTBUN CO ' KBANMCbUKALIN
creunanusauuen H
MMCTBOBaH
I'IpomcxozmeHme Opurnnan X 3anmcTBOBaHO
TPYAOBOW HYHKLMK 13 opurnHana
Kopn PernctpaunoHHbIn
opurnHana HoMep
NpodeccUoHarnbLHoro
cTaHdapTa
TpyAosble AencTBuA OpraHusauns addekTnBHON paboTbl CTPYKTYPHOro noapasgerneHus

LI3H

CocTtaBneHne NepCnekTUBHbIX M TEKyLUX MfaHoB noAapasfeneHns
LI3H, koHTpOnb X BLINONTHEHUSI

PaspaboTka  [OOMKHOCTHbIX  MHCTPYKUMA M MOJOXEHUs o]
nogpasgenexum LISH

PaspaboTtka n BHeceHuMe Ha paccmoTpeHune pykoBoactBa LI3H
NpeasioXXeHnn NO COBEPLLUEHCTBOBAHMIO paboTel nogpasaenexHms LISH

MonyyeHne cBedeHUN, HEOOXOOUMBIX ONSA MNPUHATUS pEeLIeHWA no
BOMpocam gedtenibHoCTu nogpasaenenns LI3H

Bsaumopgencteme Cc opraHamu  UCMNOSTHUTENbHOMN BracTtu 7]
coumanbHbIMKM  NapTHepaMy MO  HamnpaBneHWsM  OesTenbHOCTU
nogpasgenenunsa LI3H

AHanns3 n xpaHeHne NOCTyNaLLMX 3aKOHOAATENbHbIX U HOPMAaTMBHbIX
aKTOB MO HanpaBfeHUsIM CBOEN AeATENBHOCTU, YH4ET UX U3MEHEHUN U
JOMNONHEHNN

AHanns  adpdekTmBHocTM  paboTel  nogpasgenednss  LU3H B
COOTBETCTBUM C NOCTaBMEHHbIMU 3a4a4amMu

OpraHusauust 1 NpoBedeHVe 3aHATUIA ¢ paboTHUKaMK noapasaeneHns
LI3H no coBeplueHCTBOBAHUIO 3HAHUSI HOPMAaTUMBHbIX [OKYMEHTOB U
3aKoHoZaTenbCTBa O CoLManbHON 3almUTe MHBanMaoB

MoaroToBka NPOEKTOB MPUKA30B, PACMOPSPKEHUA MO  HanpaBreHUsIM
aearenbHoCcTu nogpasaenerns LI3H

KoHcynbTaHTINOC
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

MoprotoBka MeponpuaTun, opraHnsyemblx LIBH ©n  cTpykTypHbIMM
noapasaeneHnsmMmn

[MoarotoBka NIaHOBOWM M ONEpaTMBHOM OTYETHOCTU NOApa3feneHus
LU3H

MoaroToBKa U NpegoCTaBlEHNe aHANUTUYECKUX U MHEDOPMALMOHHBIX
MaTepuanoB Mo HanpaBneHUsM AeaTesnlbHOCTM noapasaenenus LISH

BHeapeHue nepenoBoro onbita B 06MacTv 3aHATOCTU  HaceneHus,
NPOrpeccmBHbIX OOPM 1 METOAOB PaboThl

KoHcynbTupoBaHue rpaxgaH no Bonpocam npuMeHeHns
3akoHoaartenbcTBa Poccuiickon defepaumm 0 3aHATOCTU HaceneHus
Nno KypupyembiM HanpaBreHusIm

Mpriem rpaxzgaH no NMYHbLIM BONpocam

PaCCMOTpeHMe nnucem, 3asiBieHUA M xanob rpaxagaH, noaroTtoBka
OTBETOB Ha HNX

OpraHmsaums MeponpusTUn MO  OXpaHe Tpyda W NoXapHown
6esonacHocTn B LISH

KoHTponb cobnoaeHns paboTHUKamu NpaBun BHYTPEHHEro TpyaoBOro
pacropsiaka, oxpaHbl TpyAa v noxapHoi 6e3onacHocTu

Heobxoanmble YMeHUA HDOHBJ'IHTb opraHm3aTopckune cnocobHocTy, MHNUNATUBHOCTD,
CaMOCTOATENIbHOCTD, TBOp‘-IeCKVIIZ noaxon

Bectn genoBbie neperoBopbl U MONb30BATLCA MpuemMamu ny6nmnyHbIX
BbICTYNNEHUN

O6yyaTb MOOYMHEHHBLIX TMPUMEHEHWIO NpaBoBoW 6asbl B cdepe
3aHATOCTU HaceNleHnst U 3akoHodaTenbCTBa O CouMaribHOW 3awmTe
VHBanNUOooB

MnaHupoBatb paboTy noapasaeneHust

BbinonHaTe paboTbl C NPpUMEHEHNEM COBPEMEHHbBIX MHAOPMaLMOHHBIX
TEXHONormmn

Wcnonb3oBaTtb COBpPEMEHHYIO OPITEXHUKY U CpeaCcTBa KOMMYHUKaLnn

nO,EI,rOTaBJ'II/lBaTb N peaakTupoBaTb AOKYMEHTauuio no HanpabBlieHUAM
LI3H

BecTtun aHanutnyeckyto paboTy no Nnpodournto 4eaTeNbHOCTH

BbinonHaTb OopraHn3aumMoHHO-aHaNMUTU4ECKyO pa60Ty, noAroToBKy M
npoeseageHne MepOHpI/IFITVIVI B COOTBeTCTBy}OLLI,eIZ ccbepe OeATernIlbHOCTU

AHaJ'II/I3VIp0BaTb M noarotaennMBaTb MPOEKTbl OTBETOB Ha o6pau.|.eH|/|;|
rpaxgaH wu pa60To,u,aTene|71 no HanpaBleHUAM neAaATenbHOCTU
noapasneneHuna

MoppepxuBaTb B KONMektTuBe atmocdepy pobpoxenartenbHOCTU U
COTpYyOHMYECTBA, NpeaoTBpaLlaTh KOHMIMKTHLIE CUTYaLMK

KoHcynbTaHTINOC
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Bectn OOKYyMeHTauun u cny>Ke6Hyro nepenncky B COOTBETCTBUMMN C
Tpe6OBaHMﬂMI/I HOPMAaTUBHbIX JOKYMEHTOB B chepe 3aHATOCTU

Heobxoaumble 3HaHMA HopmaTtuBHble MpaBoBble akTbl B 00MacTM 3aHATOCTU HaceneHus
denepanbHOro U permoHansHoro ypoBHeMn

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyoa WM noTpebHocTb B Kagpax
06LLLEPOCCHIACKOrO U perMoHanbLHOro pbiHka Tpyaa

[laHHble MOHMTOPUHIa hedepanbHOro U PEFMOHANBHOIO PbiHKa Tpyaa

OTuKa genoBoro obLleHnsa 1 0cobeHHOCTU ObLeHna ¢ MHBanugamm ¢
YY4ETOM MMEIOLLMXCS Y HUX OrPaHNYEHUI XKN3HEAEATENBHOCTH

TpyaoBoe u rpaxgaHckoe 3akoHogaTenbcTBo Poccuiickon depepauun

MpaBuna BHYTPeHHero TPYAOBOro pacnopsiaka

MpaBuna paboTbl Ha NepPcoHaNbHOM KOMMbHOTEPE, C OPITEXHUKON W
MCMNosb3yeMbIM NPorpaMMHbIM obecrnevyeHnem

MpaBuna paboTbl Co cnyxebHoM MHopMaLmen

OcHoBHble Mepbl NO nNpeaynpexaeHnio Koppynuun B opraHn3aumm

TpeboBaHus oxpaHbl TPYAa M NoXapHoW 6esonacHocTu

Mopsagok BeaeHMs yyeta 1 0popMreHns HeobxoauMon JOKYMeHTauuu,
COCTaBMeHWs OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepucTuku CobniogeHne KoHUOEHUMANbLHOCTU B OTHOLWLEHMM  MHOpMaunK,
NOSTyYEeHHOM OT rpaxkaaH

[MposiBNeHWe opraHM3aTopCKMX CNOCOBHOCTEN,  MHULMATUBHOCTMH,
CaMOCTOATENbHOCTU U TBOPYECKOro noaxoaa

3.4.2. TpypoBas dyHKUMSA

OpraHusauua paboTbl no YpoBeHb
HaumeHoBaHune |npegoctasneHuto ycnyr B LI3H, ero Kog D/02.7 | (noaypoBeHb) 7
KOHTPOMb KBanudukauum
I'IpomcxoZK,qume OpuruHan X 3anmcTBoBaHO
TPyAoBoOn dhyHKLMN 13 opurmHana
Ko PernctpaunoHHbIn
opuruHana HOoMeEp
NpodeCccUoHarnbLHOro
cTaHgapTa
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TpyooBble AenCTBUSA OpraHu3aums u KOHTpOrb paboTkbl No NpegocTaenexuto yenyr B LI3H

OpraHusauus npremMa rpaxaaH B Liensx noncka noaxoasiiein padoTsl

OpraHusaums 1 KOHTPOInb paboTbl N0 NPOPUINPOBaHUIO Ge3paboTHbIX
rpaxgaH

OpFaHI/I3aLLI/IF| MGpOI‘IpVIﬂTVIVI no peanmaaumm AONONHUTENbHbIX Mep B
obnacTtu cogencTBUs 3aHATOCTN HaceneHus

MoceleHne opraHusaumii ¢ Uenbo obcnenoBaHWst paboynx MecT,
YCNOBUI TpyAa, Hanu4ymsi cBoboaHbIX paboyumx N y4ebHbIX MecT

KOHTpOJ'Ib CpOKOB npegoctaBlieHnda ycnyr n cobntoaeHns
nocnegoBaTenibHOCTM AENCTBUI NO npeaocTaBfieHUIO yCryr

KoHTponb BbINONHEHMS PYHKLUI NO pernctpaumm n nepeperncrpaumm
6e3paboTHbIX rpaxaaH

KoHTponb ocpopmMneHnst cornalleHnii 1 4OroBOpoB C OpraHM3aumsiMu,
coTpyaHunyatowmmm ¢ LI3H

KoHTponb TpyooycTpocTBa U 3akpennsiemMocT Ha paboumx mecTtax
rpaxkgaH, HanpaeneHHbix LI3H

KoHTponb NoaroToBku 1 OYOPMIEHNS MPUHATBIX PEeLUeHUin (NPOeKTOB
npukasoB) paboTHUKaMu nogpasgeneHus

MpepocTaBneHne uHgoOpMauum Mo  MNpodunlo  AesATENbHOCTM
noapasgeneHus

OpraHusauna npegoctasneHus nHeanvaam rocycnyr B LISH ¢ yyeTtom
TpeboBaHUN 3aKkoHO4ATENBLCTBA O COLMarnbHOM 3aluTe NHBaNMAOB

3aknioyeHne JoroBopoB O COAENCTBUMM TPYOOYCTPOWCTBY HEe3aHATbIX
WHBanNUAoB, KOHTPOMb YCMOBUIA BbINOMHEHUS JOrOBOPOB

KoHTponb agpecHoro codeincteust B TpyAOYyCTpOMCTBE WHBanWgoB U
OKa3aHuWsl UM BCEro KoMrekca ycnyr

MOHWUTOPUHr CO3AaHHbIX pabounMx MecT Ans  WHBanUOOB U WX
TPYOOYCTPOWCTBA

C6op n 0600LLEeHNE CTAaTUCTUYECKON, aHANUTUYECKON N onepaTUBHON
WHdOpMaLMK, COCTaBfEHWE CBOAHLIX OTYETOB W CBeAeHWA Mo
HanpasneHuio paboTbl noApasdeneHns U npeacTaBrieHne UX B
YCTaHOBSIEHHbIE CPOKM

BbisiBrieHne akTtoB npenocTaBneHnsi HeAOCTOBEPHbIX CBEAEHUN U
HenpaBoOMEPHOro NOMy4YeHUs coumnarnbHbIX BbINnat

MoproTtoBka MHbopmMaumy Anst 3aKynok ToBapoBs, paboT, ycnyr ¢ uenbio
obecneyeHns gestenbHocTn LISH B yactn obecneyenns paboTtbl no
OoKas3aHuo ycryrm no npodyeccrmoHanbHOMy 00yyeHuto 6e3paboTHbIX
rpaxgaH B COOTBETCTBMM C  TpeboBaHMAMM  OENCTBYHOLLErO
3akoHogartenbcTBa Poccuiickon ®epeparmu

MogroToBKa MPOEKTOB MPMKA30B MO HarnpasfeHUsM OesTenbHOCTU

KoHcynbTaHTINOC
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LI3H
Heobxoaumble ymeHUsi Bectn genoBble neperoBopbl M UCMoMb3oBaTb NPUEMbl  NYBNNYHbIX

BbICTYMNNEHWI

YcTaHaBnmBaTb 4eOBble OTHOLWEHUS C coumanbHbIMU napTHepamun C
LeNblo OKa3aHund ycnyr B Cq)epe 3aHATOCTU HaceneHus

Cobupate u obpabaTbiBaTb CTaTUCTMYECKYIO WHopMaumio 1
dopmMmpoBaTb BbIOOPKM

YunTbiBaTb B 06LLEHNM C UHBANMAAMW UMEIOLLMXCS Y HUX OrpaHUYeHunin
XN3HeAeATeNbHOCTU Npu npegocTaeneHnn rocycnyr B LI3H

BbinonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEXHONOIrMMn

Wcnonb3oBaTtb COBPEMEHHYI0 OPITEXHUKY U CcpeacTBa KOMMYHUKaLUKn

BecTu aHanuTu4eckyto paboTy no Npousio AesTENbHOCTU

BbinonHaTb OopraHun3aumMoHHO-aHaNMUTU4EeCKyoO pa60Ty, noAroToBry M
npoeseaeHne MepOI'IpI/lﬂTI/Iﬁ B COOTBeTCTByPOLLI,eIZ cd)epe neATernnbHoOCTU

BecT gokymeHTauuto u crnykeGHyl0 Nepenncky B COOTBETCTBUM C
TpeGoBaHUAMM HOPMATUBHBIX JOKYMEHTOB B Chepe 3aHSATOCTH

Heob6xoaumble 3HaHUS HopmaTtuBHble MpaBoBble akTbl B 00MNacT¥ 3aHATOCTU HaceneHust
dheneparnbHOro 1 perMoHarnbHOro YpoBHE

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTN HaceneHus

OcobeHHOCTM  pblHKa  Tpyaa WM noTpebBHocTb B Kagpax
061LIepPOCCHINCKOrO 1 pervoHanbHoro pbiHka Tpyaa

MPUHUMNBLI  OpraHM3auUuMn CTaTUCTUYECKON [esATENbHOCTU, MNpPUEMbI
c6opa cTtatucTmyeckon nHpopmMaumm

CoBpeMeHHble MeToAbl Noabopa nepcoHana

3OTuka genosoro obLeHns

OcobeHHOCTM NpegocTaBneHns nHeanugam rocycnyr 8 LI3H

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON U
MCMosb3yeMbIM NporpamMMHbIM oGecrneyeHnem

MpaBuna paboTbl co cnyxebHon uHopmaumen

TpeboBaHusa aHTMKOPPYMNUMOHHOIO 3akoHogaTenbcTBa Poccuickon
denepaumMm n OTBETCTBEHHOCTb 3a COBEPLUEHME KOPPYMNUMOHHbIX
npaBoHapyLleHu

Mopsiaok BedeHus yyeTa u opopMIieHUss HeobxoanMOoi JOKYyMEHTaLWK,
COCTaBINeHUs OTYETHOCTH, HOMEHKNaTypa aen

Opyrue xapakTepucTukm CobniogeHve KOHGUOEHUUANbHOCTU B OTHOLUEHUM  UHdpopMaLum,
nosy4YeHHON OT rpaxaaH

KoHcynbTaHTINOC
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3.4.3. TpygoBasa yHKUMNA

MOHUTOPUHT yCnyr, opraHmM3auus VDOBEHE
HaumeHoBaHne MH(DOPMUPOBAHVA TPAXAAH M0 BONPOCaM Kog D/03.7 (n% OBEHb) 7
3aHATOCTW HACENEeHNs N O NONOXEHUN Ha A ' KBaf"'l)l//lr()bMKa "
pbIHKE Tpyaa 4
I'IpowcxozKp,eHme OpurnHan X 3aumMmcTBOBaHO
TPYAOBOW OYyHKLIMK 13 opurmHana
Kopn PernctpaunoHHbIn
opuruHana HOoMep
npodeccnoHarnbHOro
cTaHgapTa
TpynoBble 4eNCTBUA lMporHo3upoBaHve NOTpebHOCTM B TPYAOBBIX  pecypcax B

npodgeccuoHarnbHO-KBanngnkaLumoHHOM paspese

BbipaboTka npennoxeHuii no oGecrneyeHunio TpyOoBbIMKU pecypcamu
pervoHanbHoi NoTPeGHOCTN 3KOHOMUKM, B TOM 4uMcrie 060CHOBaHWS
HeobXxoaMMOCTM B NMPMBIIEYEHUN MHOCTPAHHBIX rpaXkaaH

MporHoaunpoBaHue NoTpebHOCTM B NpodeccnoHanbHOM 06yYeHnn

AHanus PbIHKa Tpyada 1 NoAroToBKM Kaapos

BsanmopencTteme c komutetamum (KOMUCCUMSMM) B YacTW MOLTOTOBKM
npeanoxXeHWn No KOHTPOSbHbIM Uudpam npuema Ha obyuyeHue no
nporpammam cpegHero npoecCMoHarnbLHOro 1 BbicLlero o6pasoBaHus

BoipaboTka npeanoXeHun No  COBEPLUEHCTBOBAHUO  CUCTEMbI
TPYAOYCTPONCTBA BbIMYCKHWUKOB U NyYLUMX NPaKTUK NOLTOTOBKM

CoBeplUeHCTBOBaAHME CUCTEMbl MPOrHO3MPOBAHUSI Ha pPernoHarbHbIX
pbIHKaxX TpyAa W NyylwmX NpakTyuk TPYAOYCTPOCTBa

OpraHusauma  paspaboTkM  MeToAMYEeCcKMX  pekomeHaauuin o
WMH(OPMMPOBaHMIO O MNpPedoCTaBiEHNM YCNyr MO  HanpaBreHuo
AeATenbHOCTM noapasaeneHns

OpraHusaums NoOAroToBKM MHGOPMaLUKM ANs 3aKynoK TOBapoB, pabor,
ycnyr c uenoto obecnedeHuss gestensHoctn LU3H B cooTBeTcTBMM C
TpeboBaHNsIMM  OEWCTBYIOLLErO  3akoHOZaTeNbCTBa Poccuinckon
depepaumn

Ot6op CMWU no pesynbTatam MapKETMHIOBbIX MCCNeoBaHUN,
coumonornyecknx 3amepos, pentuHros CMU

KoopanHauus B3anMOOencTBmA co CMM no Bonpocam
WHOPMUPOBaHMSA rpaxkaaH 06 ycnyrax, 0 NONOXeHUN Ha pbiHKe Tpyaa

CucrtemaTtusaumsa M pasMelleHve uHdopMauuMm Ha oduumnansbHOM
caiTe, MHPOPMALMOHHBIX CTeHAaX, UHOPMALIMOHHbLIX 3MEKTPOHHbIX
Tabno
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OpFaHI/I3aLI,I/IF| noaroToBkn ” O(bOpMJ'IeHI/IFl peKnamMHbIX MaTtepuaros,
craTen, VIH(bOpMaLI,I/IOHHbIX CTeHOoB

lMoaroToBka 4OKYMEHTOB AN 3aKyMnoOK TOBapoB, paboT, ycnyr ¢ uenbio
obecneyeHus gedarensHoctu LIBH B cooTtBeTcTBUM C TpeboBaHUAMU
JencTBytoLLero 3akoHoaatenbctsa Poccunckon ®enepauum

OpraHusauus, NpoBedeHne N yv4acTne BO BCEX BUAAX MeponpusaTum
(spmapkm BakaHCMMW WU y4ebBHbIX MeCT, MWHU-BUpPXMK, BCTpeunM C
paboTogatenamu)

MogroToBka mMaTtepuanoB ona nposeaeHuA MepOHpVIFITVIVI no Bonpocam
3aHATOCTU HaceseHus

Heobxogumble ymeHus BecTu genoBble neperoBopbl 1 MOMb30BaTbCs NpuMemMamu NyonanyHbIX
BbICTYNNEHUM

YcTaHaBnuBaThb AenoBble OTHOLEHNS C COoLManbHbIMU napTHepamu C
Lenblo opraHnsaummn nHdopmmpoBaHus rpaxgaH o6 ycnyrax LI3H

BbinonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbLIX MHEAOPMAaLMOHHbIX
TEXHOMNOIMN

Mcnonb3oBatb B pa60Te COBpPEMEHHYIKO OpPITEXHUKY WU CpencTBa
KOMMYHUKaumnn

MoprotaBnuBaThb M pegakTUpoOBaTh AOKYMEHTauuo B chepe 3aHATOCTU
HaceneHus

BecTu aHanuT4eckyto paboTy no Npoduno AesTENbHOCTU

Mcnonb3oBaTte MaTepuanbl MapKeTUHrOBbIX W COLMOMNOrMYeCcKuX
uccneposaHun, pentnHrn CMU ana npepoctaBneHunsa ycnyr B cgepe
3aHATOCTW HaceneHns

BbINONHATE OpraHM3aLMoOHHO-aHANUTUYECKY0 paboTy, MOATrOTOBKY M
npoBegeHe MepOnpUATUIA B COOTBETCTBYHOLLEN cdrepe AeATENbHOCTH

BecT OokymeHTauuilo U crnykeGHyl Nepenuncky B COOTBETCTBUM C
TPeGOBaHUAMN HOPMATUBHbIX JOKYMEHTOB B Chepe 3aHSATOCTH

Heob6xoaumble 3HaHMS HopmaTtuBHble NpaBoBble akTbl B 06MNacTu 3aHATOCTU HaceneHust
dbegeparnbHOro 1 perMoHansHOro YpoBHel

PervoHanbHble nporpamMmmbl COLI,eVICTBI/IFl 3aHATOCTU HaceneHund

OcobeHHOCT  pblHKAa Tpyoa W noTpebHOCTb B Kagpax
06LLEPOCCHINCKOro 1 perroHasnibHOro peiHka Tpyaa

CoBpeMeHHble MeTobl NoAGopa nepcoHana

3OTuka genosoro obLeHns

OcHOBbI B3aUMOAENCTBUSA CO cpencrteamum MaccoBOM MH(*)OpMaLLI/IM

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON U
MCMosb3yeMbIM NporpamMMHbIM oGecrneyeHnem

KoHcynbTaHTINOC

www.consultant.ru CrpaHuua 46 u3 61
HaeXHas npaBoBas noaaepXxkKa



http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

MpaBuna paboTbl co cnyxebHon nHdopmaumen

Mopsnok BeaeHus yyeta n 0opMIieHNsT HEOB6X0aUMOWM LOKYMEHTaLMUu,
COCTaBeHMS OTYETHOCTU, HOMEHKNaTypa aen

Lpyrue xapakTepucTuku CobniogeHne KoHUOEHUMANbHOCTM B OTHOLUEHWM  MHJOpMaLuu,
MONyYeHHON OT rpaxaaH

3.4.4. TpynoBas pyHKUMS

KoHTponb paboTbl Mo opopMIneHnto, YpoBeHb
HaumeHoBaHMe | KOMMNMEKTOBaHWIO U Nepefave B apxus Kopg| D/04.7 | (nogypoBeHb) 7
OOKYMeHTOB nogpasgernenus LISH KBanudmkaumum

MMCTBOBaH
I'Ipomcxozk,u,eHme OpurnHan X 3anmcTBOBaHO
TPYOoBoOW hyHKLMM 13 opurmHana

Koa PernctpaumoHHbIn
opurnHana HoMep
npoceccuoHansHOro
cTaHgapTa

TpyLoBble AeNCTBUSA OpraHusaums paboTbl N0 NOArOTOBKE U OOPMIIEHUIO NUYHBIX Aen
nonyyartenewn ycnyr Ha apxMBHOe XpaHeHue

KoHTponb  pabotbl no  OPMMPOBaAHMIO,  OQOPMIIEHUIO U
CBOEBPEMEHHOM nepenade Aen Ha XpaHeHe B apxuB

KoHTponb doopMupoBaHMs apxuBa [AOKYMEHTOB pasfMyHOro Ccpoka
XpaHeHusi

CocTaBneHune akToB Ha YHUUTOXEHWE NNYHBIX Aen nonyyatenen ycnyr
MO OKOHYaHUM CPOKa BPEMEHHOIO XPaHEHNS N UX YHUUTOXEHUE

Mepenaya apxmMBHbIX JOKYMEHTOB B BEOOMCTBEHHbIN apXxvB

Bbligava AdPXMBHbIX OOKYMEHTOB BO BpeMeHHOEe [MOoJib30BaHue,
perncTtpauma BbligaHHbIX JOKYMEHTOB B XypHare y4yeTa

MNoaroTtoBka 1 Bbligava Konum APXUBHbIX JOKYMEHTOB

Heobxogumble ymeHUsi BbInonHATb paboThbl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEXHOMNOrMmn

Mcnonb3oBatb npu paboTe COBPEMEHHYID OpPITEXHUMKY W CpeacTea
KOMMYHMKaLUn

MoaroTaBnuMBaTh M penakTUpoBaTb AOKYMEHTauuilo noapasneneHns
LI3H

Bectn aAHaNNTU4YECKYHO pa60Ty no l'lpOCbVIJ'IIO AeATeNIbHOCTU

BbINOMNHATL OpraHn3auMoHHO-aHaNUTUYECKyto paboTy, NOAroTOBKY W
npoBedeHne MeponpusaTUA B COOTBETCTBYHOLLIEN cdhepe OeATENbHOCTU
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

Bectn OOKYyMeHTauun u cny>Ke6Hyro nepenncky B COOTBETCTBUMMN C
Tpe6OBaHMﬂMI/I HOPMAaTUBHbIX JOKYMEHTOB B chepe 3aHATOCTU

Heobxoaumble 3HaHMA HopmaTtuBHble MpaBoBble akTbl B 00MacTM 3aHATOCTU HaceneHus
denepanbHOro U permoHansHoro ypoBHeMn

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyoa WM noTpebHocTb B Kagpax
06LLLEPOCCHIACKOrO U perMoHanbLHOro pbiHka Tpyaa

3OTuka genosoro obLeHns

ApxuBHoe Oeno, TpeboBaHNsA K 0pOPMIEHNIO apXMBHBIX Aen

MpaBuna paboTbl co cnyxebHor MHopmaumen

I'Ipanma pa60TbI Ha nepcoHaribHOM KoMmnblTEPE, C Opl_l'eXHI/IKOﬁ n
Ncnosb3dyemMbiM NporpaMmMHbIM obecneyeHnem

Mopsagok BeaeHMs yyeta n 0popMIeHns Heob6XxoauMOoN OKYMEHTauuu,
COCTaBMeHMs OTYETHOCTU, HOMEHKNaTypa aen

Opyrne xapakrepucTuku CobniogeHne KoHUOEHUMANbLHOCTU B OTHOLLEHMM  MHGOpMaunK,
NOSTy4YeHHOM OT rpaxaaH

3.5. O6o0weHHasa TpygoBas pyHKUUS

YnpaeneHue gesitenbHocTblo LI3H, V—
HanmeHoBaHue |nnaHMpoBaHue U KOHTPOrlb Kog E Klfanmqua - 8
aearenbHocTun LISH H
gggg C);ZﬁeﬁHTM . osoi |OpurmHan X SauMCTBOBAHO
t pyA P 13 opurnHana
dyHKUMN
Kopn PernctpaunoHHbIn
opurnHana HoMmep
npodeccnoHarnbHOro
CcTaHgapTa
Bo3aMmoxHble Oupektop LI3H
HanMeHOBaHMs BamecTtutenb anpektopa LISH
OOIMKHOCTEN, Nnpodeccuia
TpeboBaHus kK Bbicliee obpasoBaHue
o6pa3oBaHuio N 00yYEHUIO
TpeboBaHMs K ONbITY He meHee AByx neT Ha pyKOBOASALWMX JOMKHOCTAX B OpraHax cryxobl
npakTuyeckon paboTbl 3aHATOCTW HaceneHns unmn gpyrux coumanbHo-TPYAOBbIX cdhepax
He mMeHee 4eTbIpex NeT Ha pyKoBOOALLMX OOIPKHOCTAX B APYIMX
chepax geaTenbHOCTH
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H
(pea. ot 21.03.2017) [okyMeHT npegocTaBneH KoHcynbTaHTIAOC
"O6 yTBepxaeHUM npodeccnoHanbHoro ctaHaapTa "Cneumanucr... lata coxpaHerus: 26.04.2017

He MeHee naATM neT B JOMKHOCTM cneumanmcta B 06racTn 3aHATOCTU
HaceneHus unu couunansHomn cepe

Ocobble ycnosus gomnycka K
paboTte

Lpyrue xapakTepucTuku PekomeHayeTcs oNoONHUTENbHOE NpodeccuoHanbHoe oGpasoBaHue -
nporpaMMbl NMOBbILLEHUST KBanvdukaumm

Ons HenpodunbHOro o6pasoBaHNsa peKoMeHAyeTCs AOMNOSHUTENBHOE
npodpeccroHansHoe obpasoBaHue - NporpaMMbl NPOECCMOHaNBHO
nepenoAroToBKM Mo NPOGUII0 AeATENBHOCTU

JononHutenbHble XapaKkTepUCTUKN

HaumeHoBaHue Kog HanmeHoBaHve 6a3oBow rpynmnbl, 4OMKHOCTU (Npodyeccuu) unu
OOKyMeHTa cneumnanbHOCTU
OK3 1212 Ynpasnswowme TpygoBbIMU pecypcamMmm
2424 Cneumnanuctel B 06r1acTu NOArOTOBKM U pasBUTUSA NepcoHana
EKC - [unpekTop (reHeparnbHbI AUPEKTOP, YNPaBMAOLWNIA) NpeanpusaTus

- 3amecTtutenn OWPEKTOopa No ynpaBrieHNo nepcoHarnom

OKMAaTP 21603 [npekTop LueHTpa 3aHATOCTU HaceneHus

OKCO 030300 [Ncuxonorus

040100 CounanbHas paboTta

040200 Coumonorus

050700 [Neparoruka

3.5.1. Tpynosas pyHKUMS

lMnaHvpoBaHWe 1 KOHTPOIb YpoBeHb
HaumeHoBaHve |peatensHoctn LISH Kog E/01.8 | (nogypoBeHb) 8
KBanudmkaumm
MpowncxoxaeHne 3aumcTBOBaHO
TPyaoBON OYHKLUMN Opuraran X 13 opurmHana

Kon PernctpaunoHHbIn
opurmHana HOoMep
npodeccuoHanbHOro
cTaHgapTa
TpynoBble 4eNCTBUSA dopmupoBaHME U YTBEPXKAEHUE MEPCMNEKTUBHBIX W TEKYLUMX MITaHOB
paboTbl LI3H
KOHCYH bTaHTInroC www.consultant.ru CrpaHunua 49 u3 61
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OpraHl/l3aL|,V|OHHOG n MetToan4ecKoe pykoBOACTBO [OeATEeSIbHOCTbH
LI3H

TekyLwuii KOHTPOIb nocriefoBaTenbHOCTU OencTBUi no
npegocTaBneHnto  ycnyr  (onpedeneHHblX  aAMUHUCTPAaTUBHBLIMU
npouenypamu) B LISH

KoHTponb ah(heKkTUBHOCTN OpraHn3aumm AeaTenbHOCTU MO OKa3aHWUKo
YCINyr HaceneHuo 1 rocyaapCTBEHHOrO CTaTUCTMYECKOro HabnogeHus
no Bornpocam gesarensHoctu LI3H

N3gaHne npuka3oB UM pacrnopsikKeHWNn, YTBEPXOEHWE WHCTPYKUMHNA,
NMOJSIOXKEHWNM U NOKarnbHbIX HOPMAaTMBHbIX akToB LISH

KOHTpOJ'Ib cobnioageHus pa6OTHMKaMI/I Kogekca 3TUKU U cny>|<e6Horo
noBegeHund, MepOI'IpVIFITI/IIZ Nno 3auTe nepcoHaribHbIX AaHHbIX

PaspaboTtka  meponpusaTUM MO MOBLILEHMWIO KayecTBa n
pesynbTatuBHocTM paboTtel LBH B 4actu CHWKeHWs  ypoOBHS
6e3paboTulbl ¥ HaNPsPKEHHOCTM Ha pblHKE Tpyda, (opMMpoBaHUSA
KayecTBeHHOro 6aHKa BakaHCU U TPYAOYCTPONCTBA rpaxaaH

KoHTponb wucnonHenna paboTHukamm LBH  ux  [OMKHOCTHBIX
06s3aHHOCTEN, NCNOMHEHMS JOKYMEHTOB MO Ka4eCcTBY U Cpokam

MpoBedeHne MeponpuUSTUAA, HanpaBfieHHbIX Ha MNpedoTBpalleHue
KOPPYMLMOHHBIX PUCKOB

3aknoveHne KOHTPaKTOB M [OroBOPOB HA MOCTaBKy TOBApOB,
BbINONHeHWe paboT, okasaHue ycnyr ans Hyxza LI3H

MpveM rpaxaaH u pPUaNYECcKUX nuy

ObecneyeHne CBOEBPEMEHHOTO W MOSIHOTO PACCMOTPEHUS YCTHBIX U
NMUCbMEHHBIX 0BPAaLLIEHWI IPaxXaaH v IPUANYECKUX MWL, NPUHATUSE MO
HMM peLLeHUiA U HanpaBneHns 3asiBUTENSIM OTBETOB B YCTAHOBIEHHbIE
CPOKM 1 NO YCTaHOBMEHHOW hopme

OpraHusaums MobununsaumoHHon noarotoBku L3H, meponpustun
aHTUTEPPOPUCTUYECKON HaMPaBIIEHHOCTUN, BbIMOSHEHUE TpeboBaHWiA
no rpaxgaHckon o6OpoHe M MpedoTBpaLLEHMIO W NUKBUOALUK
NocneacTBUN YpesBblHaHbIX CUTYaLMN

OpraHusauusa BeaeHus aenonpoussoactsea B LI3H

KoHTponb AesATenbHOCTU MO KOMMSIEKTOBAHUIO, XPaHEHUIO, Y4eTy W
NCMONb30BaHUIO [OOKYMEHTOB, o06OpasoBbiBalOWLMXCA B npoLecce
peatenbHoctn LISH

Heobxogumble ymeHus MnaHupoBaTb  OEATENbHOCTb  yYpexaeHus, paspabaTbiBaTb
nporpaMmbl, OPMUPOBATL CUCTEMY nokasatenen OeaTenbHOCTU
opraHusaumm

OcyLlecTBNATb  YNpaBrieHYeckyld [OesTeNbHOCTb, MNPUHUMATL U
peanv3oBbIBaThb yNpaBleHYeckue peLLeHunst

BblpabaTbiBaTbh BapMaHTbl PeLLIEHUI U OLlEHMBATbL PUCKU, CBSI3AHHbIE C
nXx peanuaaumen
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(pea. ot 21.03.2017)
"O6 yTBEpXXAeHMN NPOdECCMOHaNbHOro cTaHaapTa "Cneuunanucr...

[JokymeHT npegoctasneH KoHcynbTaHTINOC

[ata coxpaHeHus: 26.04.2017

OcyLLEeCTBNATb KOHTPOSb, aHanu3 U NPOrHo3MpoBaHWe MOCNeACTBUM
NPUHUMAaEMBbIX peLleHnit

KoHTponunpoBaTb BLINOMHEHME MoOKa3aTener B obnactn COaencTBus
3aHSTOCTU HaceneHnst n AesiTeNbHOCTU opraHu3aunm

Wcnonb3oBaTtb Martepuanbl  MapKeTMHIOBbIX  UCCMEedOBaHUM  ©
COLMONOrMYecknx 3amepoB, pentuHru CMU

BbInonHATb paboThbl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEeXHONOormmn

Mcnonb3oBath Npu paboTe COBPEMEHHYID OPITEXHUMKY W CpeacTea
KOMMYHMKaLn

Pa3pabaTbiBaTb  aHTVMKOPPYMUMOHHYI MOMUTMKY OpraHusauumM u
BHEAPSTb Mepbl MO NpeaoTBPaLLEHNIO KOPPYNLMM

BecT OokymMeHTaUMo U cnyxeGHyl Nepenncky B COOTBETCTBUM C
TpeGoBaHNAMM HOPMaTUBHbIX AOKyMeHTOB LI3H

Heobxoaumble 3HaHMA

HopmaTtuBHble MpaBoBble akTbl B 0OMacTtM 3aHATOCTU HaceneHus
denepanbHOro U permoHansHoro ypoBHeMn

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyoa WM noTpebHocTb B Kagpax
06LLLEPOCCHIACKOrO U perMoHanbLHOro pbiHka Tpyaa

3OTuka genosoro obLeHns

OcCHOBbI OpraHv3auMn NpodeccMoHanbHON AeATENBHOCTM, KOHTPOIS
kayecTBa npegocTtaeneHus ycnyr LISH

TexHonorun nnaHnMpoBaHWs 1 NPOrHO3NpoBaHus gesTtensHocTn LI3H

MpaBuna paboTbl co cnyxebHon nHdopmaumen

OcHOBHbIe Mepbl MO NpeaynpexaeHno KoppynuumM B opraHnsaumm

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON U
MCMosb3yeMbIM NporpamMMHbIM oGecrneyeHnem

TpeboBaHusa oxpaHbl Tpyaa 1 noxapHon 6esonacHoCcTn

Mopsanok BegeHus yyeTta u opopMreHns HeoBXoaAMMON OKYMEHTaLUN,
COCTaBINeHUs OTYETHOCTM, HOMEHKNaTypa aen

Opyrve xapakTepucTmKm

CobnioaeHne KOHMUOEHUNANLHOCTM B OTHOLLEHUMM  MHMOPMaLK,
MoNny4YeHHON OT rpaxaaH

3.5.2. TpynoBas pyHKUMS

MOHUTOPUHT pbIHKa TPpyAa M opraHu3aums YpoBeHb
HaumeHoBaHne |paboTbl MO MHPOPMMUPOBAHUIO FpaXadaH o Kog E/02.8 | (nogypoBeHb) 8
MOroXXeHUN Ha pbiHKe Tpyaa KBanudmkaumm
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MNpuka3 MuHTpyaa Poccum ot 28.11.2016 N 676H

(pea. ot 21.03.2017)

[JokymeHT npegoctasneH KoHcynbTaHTINOC

"O6 yTBEPXKAEHUM NpodEeCCOHANbHOro cTaHaapTa "Cneumanucr... Aata coxparennsa: 26.04.2017

[NpoucxoxaeHne
TpyaoBoun hyHKLUUN

3anmMcTBOBaHO

OpurmHan X
13 opuruHana

Kon PerncrpaumoHHbIn
opurmHana HOMeEp
npodeccunoHanbHoro
cTaHgapTa

TpyooBble AencTBUSA

MporHo3vpoBaHMe MOTpeBGHOCTM B TPydOBbIX pecypcax  Ha
pervoHansHoM pbiHKE Tpyaa, B TOM yucne B
npodeccuoHanbHo-KBanMguKaLMoHHOM paspese

BblpaboTka npeanoxeHuin no obecnevyeHuo TPyAOBbIMU pecypcamu
pervoHarnbHoM NOTPEOHOCTN 3KOHOMUKM, B TOM 4ucrne obocHoBaHue
HeOOXOAMMOCTUN B NPUBIIEYEHUN MHOCTPaHHbIX rpaxaaH

MporHo3supoBaHue notpebHocTM B obecnedeHun paboTtopaTtenen B
KBanuuLMpoBaHHbIX Kagpax u nx npodeccnoHansHom obyvyeHnn

YyeT 3aHATOCTU U OBMXKEHUS TPYAOBBLIX PECYPCOB, M Ha €ro OCHOBE
aHanua notpebHocTel opraHnsaumn B pabodert cune no oTpacnsam u
npodeccusam, a TakKe MWCTOYHWKaM YOOBNETBOPEHUSA TeKyyecTu
KaZpoB M MUrpauum HaceneHusl, cocTtaBy HepaboTalowmux rpaxgaH u
NpuYnHaM MX HE3aHSATOCTK

AHanus pblHka Tpyaa U NOAroTOBKM KagpoB

Bblpa60TKa I'IpeJJ,.I'IO)KeHI/IVI no coBepLueHCTBOBaAaHUIO CUCTEMbI
prﬂoyCTpOVICTBa BbIMYCKHUKOB U Ny4LINX NPakKTUK NOAroTtoBKK

CoBepLUEHCTBOBAHNE CUCTEMbI MPOrHO3MPOBAHWSA Ha pPErMoHanbHbIX
pbIHKax TpyAa W Nyylnx NpakTMK TpyaoyCTpoicTBa

PaspaboTka W OCyLLECTBMNEHNE MEPOMPUATUIA MO BHEOPEHWUO B
NPaKkTUKy OpraHuM3auMm HOBbIX (YCOBEPLUEHCTBOBAHHbIX) METOOB
paboTbl C rpaxgaHamm

AHanus geatenbHOCTH opraHunsauunm Ha OCHOBE OLIEHKU nokasarenen
OO0CTYyNnHOCTU ycnyr B obnactn coOencTBust 3aHATOCTU HacCeneHus,
KonnyecTtBa M Ka4eCTBa OKa3aHHbIX yCcnyr

an/IHﬂTI/Ie Mep NO NOBbILLEHNKD Ka4deCTBa OKa3aHuda rpaxgaHam ycnyr B
obnactn cogencTBns 3aHATOCTH

Paspabotka npegnoxeHun no opmMupoBaHMio U peanusauuun
pernoHanbHbIX NporpamMmm COp,eI7ICTBI/IF| 3aHATOCTU HaceneHnsa

OpraHu3aunst npoBegeHnst KOMMMEKCHOrO M3yyYeHusi obLLecTBEHHOro
MHEHUS O [OeATENbHOCTM CTPYKTYpHbIX noapasgenenHmn L3H no
OKasaHuIo ycnyr B cdoepe 3aHATOCTH

OueHka 9dHEKTUBHOCTM MEPONPUATUIA  MPOrpaMmM  3aHATOCTU U
npegocTaBneHus ycnyr

OpFaHI/I3aLLI/IF| MOHUTOPWUHIa COOTBETCTBUA OeATelNlbHOCTU opraHmn3auunm
nnaHam n nporHo3am, NpuHATUE Mep Npu OTKIOHEHNAX

KoHcynbTaHTINOC
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KoopanHauus B3aMMOOENCTBUSA co CMM no Bonpocam
MHPOPMUPOBAHMSA rpaxaaH 0b ycnyrax, O NONoXXeHUN Ha pbiHKe Tpyaa

KoHTponb pasmelleHnss uHgopMauum Ha oduumanbHOM — cawTe,
WHOPMALMOHHBLIX CTeHAax, MHPOPMALIMOHHBIX 3NEKTPOHHbLIX Tabno

KoHTponb nogrotoBkn M OQOPMITIEHUST PEKNaMHbIX  MaTepuarnos,
cTaTen, UHPOPMALIMOHHBIX CTEHO0B

KoHTponb MHGOPMMPOBaHUA OpraHoB MECTHOIO CaMoynpaBreHus,
o0LLEeCTBEHHbIX OpraHuM3auuidi, pabotodatenein W HaceneHuss o
COCTOSIHUM pblHKa Tpyda, Mepax MO CHWKEHUIO HaMpsPKEHHOCTM Ha
pblHKE TpyAa, 0 AeSTENbHOCTU OpraHM3aumm

KoHTponb noaroToBkM JOKYMEHTOB A1 3aKyrnok ToBapoB, paboT, ycnyr
C uenbto obecneveHus pedatenbHoctu LIBH B cooTtBetctBMM C
TpeboBaHUSMN  OEWACTBYIOLLEro  3akoHogaTenbCTBa Poccuinckon
depepaumm

OpraHu3auusi, NpoBedeHME U yd4acTMe BO BCEX BUOAX MEPONPUSATUN
(ApmMapkn BakaHcUA U Y4eBHbIX MECT, MUHWU-OUPXKK, BCTpeYn C
paboTogatensammn)

KOHTpOJ'Ib noAroToBJIEHHbIX aHANMUTUYECKMX U OTHETHbIX MaTepuanoB

Heobxoaumble ymeHus Mcnonb3oBaTb couManbHO-9KOHOMUYECKME W Aemorpaduyeckue
rokasaTenu Arisl NPOrHO3MPOBaHUS pbiHKa Tpyaa

Pa3pa6aTbIBaTb NPOEeKTbl HOPMATUBHbIX N METOANYECKUX OOKYMEHTOB,
HeobxoouMMbIX  Ans BHEOpPEHNA COBPEMEHHDbIX MeToJoB n
WHCTPYMEHTOB pa6OTbI C TrpaxgaHamn B obnactm cogencrTeus
3aHATOCTH

BecTu genoBble neperoBopbl 1 MOMb30BaTbCA NpuemMamu NyonanyHbIX
BbICTYNNEHUM

AHaJ'II/I3VIpOBaTb cTaTucTtnyeckme n otyeTHble OaHHble, obocHoBbIBaTb
nony4yeHHble BbiIBOObI

Wcnonb3oBatb MaTepuanbl MapKETUHIOBbIX W COLMONOrMYECKMX
nccnepoaHun, pentnHrn CMU ana npepoctaBnenunsa ycnyr B cdepe
3aHATOCTU HaceneHust

an/IHI/IMaTb peweHna B HeCTaHOapTHbIX CUTYyaUUAax

OueHvBaTb CTeneHb  WCMOSMHEHWs  MnaHoB,  9PPEKTMBHOCTb
MCMONb30BaHNSA PECYpPCOB

BbInonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbLIX MHEHOPMAaLMOHHbIX
TEXHOMNOIMN

Mcnonb3oBatb B pa60Te COBpPEMEHHYIKO OPITEXHUKY WU CpencTBa
KOMMYHUKaumnn

Bectn goKymeHTauuto M criyxebGHyto Mepenncky B COOTBETCTBUMM C
TpeboBaHNSIMM HOPMATUBHbIX JOKYMEHTOB

Heobxogumble 3HaHusA HopmaTvBHbIe MpaBoBble akTbl B 00MacTu 3aHATOCTM HaceneHus
degepanbHOro U permoHanbHOro YpoBHeN
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PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTN HaceneHus

OcobeHHOCTHM pbIHKa Tpyda U NoTpeOHOCTL B Kagpax deaepanbHoro u
pervoHarnbHOro pbiHka Tpyaa

3OTuka genosoro obLeHns

OcHoBbI opraHm3auun npodeccnoHanbHON OeATeNnbHOCTU, KOHTPOIS
KayecTBa npegocTasneHus ycnyr LI3H

OCHOBHblE HanpaBrieHUsi rOCy4apPCTBEHHOM couMarnbHOM MONUTUKK,
MOSIOXXEHUSI CTpaTervin U nporpaMm B 0651acTM CoOOencTBMSl 3aHATOCTU
HaceneHus

CoBpeMeHHble MeToAbl (BKNOYasA MeXayHapoAHbI onbiT) paboTbl C
rpakgaHamu npu npegocTaBneHun yenyr

OCHOBHblE  MOHATUS  CTaTUCTMKKW,  MPUHLMNOB opraHusauum
CTaTUCTUYECKON [OEeATenbHOCTW, npueMbl cbopa CTaTUCTUYECKON
MHdopMaLnn

an/IHLI,I/II'IbI, mMeTodbl, TEeXHOIOormu, MHCTPYMEHTDI MOHUTOPUHIa
0eATenbHOCTU opraHusaummn

MpaBuna paboTbl CO cnyxebHoM MHopMaLmen

I'Ipasmna pa6OTbI Ha nepcoHalrlbHOM KOMMNbKOTEPE, C OprTeXHI/IKOﬁ n
ncnosb3dyemMbiM NporpaMmMHbIM obecneyeHnem

Mopsgok yveta u odopmMreHnss HeobxoouMMon  LOKYMeEHTauuu,
COCTaBMneHns OTYETHOCTW, HOMEHKNaTypa aen

Lpyrne xapakTepucTuku CobniogeHne KoHUOEHUMANbHOCTM B OTHOLUEHWM  MHJOpMaLuK,
MONyYeHHON OT rpaxaaH

3.5.3. Tpynoas pyHKUMS

OpraHu3aunsi COBMECTHbIX MEPONPUSTUI
C opraHamu UCMofHUTENBHOW BRiacTw,
MECTHOro camoyrnpasneHus, YpoBeHb
HanmeHoBaHue |BHEGHOAXETHLIMU (hOHOAAMMU, Kog E/03.8 | (noaypoBeHb) 8
yupexaeHuamu (MCI) n coumanbHbIMK KkBanudukauum
napTHepamMu no Bornpocam 3aHATOCTU
HaceneHus

[NpoucxoxaeHne

X 3aMmcTBOBaHO
TPYAOBOW OYHKLMK

nrnHan
Op a 13 opurmHana

Kon PernctpaunoHHbIn
opuvrmHana Homep
NpodeCcCUoHarnbLHOro
cTaHgapTa
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TpynoBble 4encTBUA OpraHusauus n nposeaeHne COBMECTHO C paboTogaTensiMum spMapok

BakaHCcu, cBOOOOHbLIX pa60qu n y‘-le6HbIX MeCT, onavymnBaembiX
00LEeCTBEHHbIX pa60T n BpeMeHHOVI 3aHATOCTU HaceeHunsa

UHdopmupoBaHme opraHos MECTHOro camoynpasrneHus,
06LLLEeCTBEHHbIX OpraHu3aumn, pabotogatenen u rpaxaaH 0 COCTOSHUM
pblHKa Tpy4a Ha TePPUTOPUM, Mepax MO CHUXKEHUIO HAMPSXKEHHOCTU Ha
pblHKe Tpyaa, o aesatensHoctn LI3H

MpencTtasneHne nHtepecos LI3H B opraHm3aumsx

Pabota B coctaBe KOMWCCMI W MNPV MNPOBEOEHUN MEPOMNPUATUN,
OpraHuM3yembiX OpraHamv  WCMONHWUTENbHOW  BMAacTW, MECTHOro
camoynpaBsneHuns n couunanbHom cdepbl

BsaumopgeiictBue ¢ komuteTamu (KOMUCCUSIMM) B 4acTU MOArOTOBKU
NPeasioKeHWn Mo KOHTPOMbHLIM LMdpaM npuemMa Ha oGydyeHue Mo
nporpaMMam cpegHero npogeccroHanbHoro 1 Bbicllero o6pasoBaHus

KoHTponb BefeHus gokymeHTaumm u cnyxebHon nepenmckm LISH

Heobxogumble ymeHus MpoBoanTb NYyGNNYHbIE BBICTYMNNEHUS

FOTOBUTbL MNpe3eHTaUuoHHble U MHMOPMaLUOHHO-aHaNUTUYeckKme
martepuarnbl, cTaTby, Cnpaeku o geatensHocTy LI3H

Bectn penosble neperosopbl " B3aumModencrteoBaTb C opraHamu
MCMNONHUTENbHON BNAcTN N MECTHOrO camoynpaBneHuna

Wcnonb3oBatb MaTepuanbl MapKETUHIOBbIX W COLMONOMMYECKMX
nccnepoBaHun, pentnHrn CMU ana npepoctaBnenunsa ycnyr B cdepe
3aHATOCTU HaceneHust

BbinonHATb paboTbl C NPUMEHEHNEM COBPEMEHHbLIX MHAOPMAaLMOHHbIX
TEXHOMNOIrMMn

Mcnonb3oBatb B pa60Te COBpPEMEHHYIO OPITEXHUKY W CpeacTBa
KOMMYHUKaumnn

KoHTponupoBaTb nogrotoBky U odopMIeHWe [OKyMeHTauum U
cnyxebHon nepenuckn LI3H

HeobGxoaumble 3HaHUS HopmaTuBHble MpaBoBble akTbl B 00MacT¥ 3aHATOCTU HaceneHusi
dheneparnbHOro 1 perMoHarnbsHOro YpoBHeE

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHka  Tpyaa WM noTpeBHocTb B Kagpax
061LIepPOCCHINCKOrO 1 pervoHanbHoro pbiHka Tpyaa

Cnocobbl OLIEHKN PUCKOB U NPUHATUS peLLEeHWIA

3OTuka genosoro obLeHns

Mpasuna paboTbl co cnyxebHon nHdopmaumen

MpaBuna paboTbl Ha MepcoHaNbHOM KOMMbHOTEPE, C OPITEXHUKON W
Mcnosnb3yemMbiM nporpaMmMHbIM obecneyvyeHunem
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nopﬂ,D,OK BeeHnA y4yeTta n O(bOpMJ'IeHI/IFl HeobxoaMmMon LOOKyMeHTauuu,
COCTaBJ1IEHUA OTHETHOCTU, HOMEHKNAaTypa aern

Opyrvne xapakrepucTuku CobniogeHne KoHMUOEHUMANbLHOCTU B OTHOLWLEHUMM  MHOpMaLnK,
NoMy4YeHHON OT rpaxagaH

3.5.4. TpypoBsas yHKUMSA

YnpaeneHue nepcoHanom LI3H YpoBeHb
HavnmeHoBaHune Kog E/04.8 | (noaypoBeHb) 8
KBanudunkaumnm
I'IpomcxoZKp,eHme OpuruHan X 3aMmcTBOBaHO
TPyAoBOn dhyHKLMN 13 opurmHana

Ko PernctpaunoHHbIn
opurnHana HoMep
NpodeCcCUoHarnbLHOro
cTaHdapTa
Tpynosble oencTBus AHanns nnaHoB 1 cTpykTypbl LI3H, opraHmsauusa pabot Ha KOHKPETHbIX
pabounx mecTtax
MpoBeneHue MEpPOnpUATUIA no YKOMMMEKTOBaHMUIO LI3H

HeobxoaMMbIMU KagpamMmu

YTBEpXOEHVE MNOMOXEHUA O CTPYKTYpPHbIX noapasgeneHunsax LISH,
NPUHATME NOKarnbHbIX HOPMaTUBHbLIX aKTOB

CornacoBaHve ¥ yTBEPXXOEHWE LITaTHOrO pacnucaHus U CTPYKTYpbl
LI3H

YTBEPXOEHNE  [OIMDKHOCTHLIX WHCTPYKUuA paboTHukoB LIBH un
NOMOXEHUA O CTPYKTYPHbIX NOApa3AeneHnsx

Mpuem n yBonbHeHne paboTHukoB LI3H, 3aknioveHwe, naMeHeHue u
npekpaweHve TpyaoBbIX JOrOBOPOB C HUMM

OpraHusaumsa paboTtbl No OpPMUPOBAHMIO M MNOArOTOBKE pe3epBa
KagpoB Ha BblABMXeHne

YcTaHoBneHWe nopsiaka u pasmepa onnaTbl Tpyda B COOTBETCTBUU C
yTBEPXXAEHHbIMW B YCTAaHOBIIEHHOM MOpsiAke HOPMaTUBHO-MPaBOBLIMU
akTamu Mo onnarte Tpyaa

OpraHu3aumsi CBOEBPEMEHHOW  BbiMnaTbl  3apaboTHOM  nnathbl
paboTHukam LI3H

lMpuHsATWE pelleHun O noowpeHnn paboTHUKOB MO pesynbTatam
OesATenbHOCTH

BeneHue cuctembl ctumynmpoBannst pabotHukos LI3H

HanpaeneHve B ycTaHoBneHHoM nopsgke pabotHukoB LSH B
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cnye6Hble KoMaHONPOBKU

CosnaHune 6esonacHbIx ycnosui Tpyaa anga padotHukos LI3H

OpFaHI/I3aLI,I/IF| crneunanbHON OLEHKN yCﬂOBVII7I Tpyaa

OpraHusaumsa oby4veHus nepcoHana, KoopauHaumsi paboTbl no
NOBbLILLEHMWIO KBannmnkaumm coTpyaHUKOB

KoHTponb BegeHUst kKaapoBoi AOKYMeHTaLum

OpraHun3aums TabenbHOro yyeTa, COCTaBIIEHUS U UCMOMHEHUs rpadomka
OTMNYCKOB

KoHTponb obecneyeHuss TpyaoBOW AMCUMMMUHBI B NoapasaeneHusax
Li3H

Oenern poBaHne CBOUX Norn HOMOYMI

KoHTponb BeAeHWs BOMHCKOrO yyeta M BGpoHuMpoBaHus paboTHUKOB
LI3H, npebbiBatowmx B 3anace

OpraHusauns npoBeAeHNst OLEHKN kKBanudukaumim padboTtHnkos LISH

Heobxoanmble ymeHus PaspabatbiBaTb NPOEKTbl OpraHM3auMoOHHBIX U pacnopsaauTeNbHbIX
OOKYMEHTOB MO nepcoHany

dopmupoBaTtb pesepBbl KagpoB ans OCYLLECTBMNEHUSA
npodeccuoHaneHon geatensHoctn B LISH

PaccmaTtpvBaTb M oOLEeHMBaTb 3adaqv MoBbllleHUs 3(EKTUBHOCTU
MCrornb3oBaHUs U pa3BuTHA nepcoHana LI3H

Pa3pa6aTblBaTb, BHeOpPATb U peann3oBbiBaTh NMOJIMTUKY U NporpamMmmbl
06yquMﬂ N pa3BuTuA nepcoHana

PasBuBaTb NHUUMATUBHOCTD, TBOPYECKMIA nogxon n
CaMOCTOATENbHOCTb paboTHukoB LI3H

OueHnBaTb MHAMBUAOYanNbHbIA Bknag pabotHukoB LIBH B goctmkeHne
obLwux uenemn

MOTI/IBI/IpOBaTb NoAYNHEHHbIX

BecTu genoBbie NneperoBopbl U MONb30BaTLCA MpuemMamm nyonmnyHbIX
BbICTYMSEHUN

BbisBNATL M nNpegoTBpallaTth CUTyaUUMU BO3HWKHOBEHMUSI  NIMYHOM
3aMHTEepPecOBaHHOCTM, KoTopas MpVMBOOWUT WNU MOXET MPUBECTU K
KOHQIMKTY UHTEpecoB

BbinonHaTe paboTbl C NPpUMEHEHNEM COBPEMEHHbBIX MHAPOPMaLMOHHBIX
TEXHONormmn

Mcnonb3oBaTb B paboTe COBPEMEHHYH OpPITEXHUKY W CpeacTBa
KOMMYHMKaLMK

Heobxoanmble 3HaHUSA HOpMaTI/IBHbIe npaBoOBbl€ aKTbl B obnacTn 3aHATOCTM HaceneHus
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deaepanbHOro 1 perMoHanbHOro ypoBHel

PervoHanbHble NporpaMmbl COAENCTBUSA 3aHATOCTM HaceseHus

3akoHopaTensbcTBO Poccunckon denepaumm 0 nepcoHanbHbIX AaHHbIX

OcobeHHOCTM  pblHKA Tpyga WM noTpebHocTb B Kagpax
00LEepOCCHIACKOro U perMoHarnbHOro pbiHka Tpyaa

TpynoBsoe u rpaxaaHckoe 3akoHoaaTenscTBo Poccuinckon denepauum
B YacTu npodeccruoHanbHoOm eaTeNbHOCTH

A,EI,MMHI/ICTpaTMBHoe M YronoBHoe npaeBo B 4actu I'IpO(*)eCCI/IOHaJ'IbHOIZ
neATenbHOCTU

3OTuka genosoro obLeHns

TeopequeCKme OCHOBbl YynpaBneHna nepcoHarioMm, HOpMMpoBaHUA
TpyAa, OueHKN n MoTnBauumn nepcoHana, opraHn3auunm onnatbl Tpyaa

dopmbl M MeToAbl NooLpeHus paboTHmkos LISH

MpaBuna paboTbl Ha NepcoHanbHOM KOMMbIOTEPE, C OPITEXHUKON M
MCMosb3yeMbIM NporpamMMHbIM oGecrneyeHnem

Mopsagok BeaeHWs yyeta 1 0popMreHns Heob6xoauMOon JOKYMeHTauuu,
COCTaBMeHUs OTYETHOCTU, HOMEHKNaTypa aen

Jpyrue xapakTepucTukm CobniogeHne KOHMUAEHUManNbLHOCTM B OTHOLUEHMM  MHopMaLuu,
nony4yeHHomn oT rpaxgaH n pabotHukos LI3H

3.5.5. TpygoBasa yHKUuA

OpraHusaums BegeHus YpoBeHb
HanmeHoBaHue | OUHAHCOBO-XO3ANCTBEHHOM Kog E/05.8 | (noaypoBeHb) 8
aesTtensHocTn LI3H KBanudmkaumm

3anmcTBOBaHO
13 opurnHana

[NpoucxoxaeHne

4 OpurmHan X
TPyaoBON OYHKLUMN

Kon PernctpaunoHHbIn
opurmHana HoMep
npodeccuoHanbHoOro
cTaHgapTa
TpynoBble 4eNCTBUSA OpraHu3aums NoAroToBKM U yTBEpPXAEHNE (OUHAHCOBbLIX AOKYMEHTOB

LI3H

PacnopsikeHne B npepgenax, YCTaHOBMEHHbIX 3akoHOA4ATENbLCTBOM
Poccuiickon ®epepauuun, UMyLLECTBOM OpraHusaumu, OTKpbITME B
OaHkax pacyeTHbIx cyeToB LI3H

KoHTponb uLenecoobpasHocTM UK 3(PEKTUBHOCTU  pacxXOAoBaHUSA
duHaHcoBbIx cpeacTs LISH
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KoHTponb xo3ancteeHHon gesatensHoctu LISH

OpraHusaums  BHYTPEHHEro KOHTPOMs  coBepluaemMbix  hakToB
XO3ANCTBEHHOM *u3Hu LISH

npe,D,OCTaBJ'IeHI/Ie B OpraHbl 3aHATOCTU HaceneHunsa Cy6'beKTa

Poccuinckon denepaumm  OOKYMEHTOB, HeobxoauMbIX ansi
COCTaBIEHMS, YTBEPXKOEHNS, BEAEHUS N UCTIONHEHWS BIOKETHBLIX CMET
L3H

dopmupoBaHMe NpensiokKeHun ONa MNoAroTOBKM  FOCYAapCTBEHHbIX
3agaHvi, CcornmaleHuin O MpefocTaBneHnM  cybcuaun,  nnaHoB
(PUHAHCOBO-X03ANCTBEHHON AeaTenbHocTh LI3H

O6ecneyeHne ucnonHeHus GrogkeTHbIX obssatenscTs LI3H

OpraHusaums xo3siMcTBeHHoM aesatenbHocTu LISH

Ob6ocHoBaHMe MOTPeOHOCTM B MNpedocTaBrieHMM  CpeacTtB U3
deepanbHOro U pernoHansHoro 6aKeToB

Mposepka NCMonb3oBaHUS rocyapCTBEHHOro umyLLecTBea,
HaxopsLerocs B onepaTMBHOM yrnpaBneHum

YTBep>+<p,eH|/|e nrnaHa 3akKynok ana rocyaapCrBeHHbIX HY>XAO

OpFaHI/I3aLI,I/I$| M KOHTPOI1b pa60TbI 3aKynqu0|7| KomMuccum

KoHTponb cobntogeHnst yCTaHOBNEHHOMO MOPsiAka BEAEHWSI KaCCOBbIX
onepauui

KoHTponb BegeHus Byxrantepckoro yyeta

KoHTponb MOAroToBKM WM MpeacTaBMneHWs B YCTaHOBIIEHHbIE CPOKM
OOCTOBEPHOWN ByxXranTepCKon 1 HanoroBoM OTYETHOCTH

Heobxogumble ymeHusi lMnaHupoBatb pecypcHoe obecneyenne B L3H (dwmHaHcoBble,
MaTepuanbHO-TEXHUYECKNE PECYPChI)

MpuMeHATb  MHAOPMAUUOHHBIE  TexXHonormm  Ang KOHTpOns
pacxofoBaHus pmHaHcoBbIX cpeacts LISH

Bectn genosble neperoBopbl M NMOMb30BaTLCA NpuemMaMu Ny6rnyHbIX
BbICTYNNEHWI

PasBuBatb WMHULMATUBHOCTb, TBOPYECKUI noaxopn n
camocToATenbHOCTb paboTHukoB LI3H

Pacnpe/:l,enmb pecypcCbl 1 oUeHUBaTb PUCKAU

OueHuBaTb pe3ynbTaTthl gesatensHocTy LISH

BbisBnatb KOPPYMNUNOHHbIE pUCKN n onpenenatb nyTmn nx
MUHNMN3aLUNn

BbInonHATb paboTbl C NPUMEHEHNEM COBPEMEHHBIX MHEAOPMAaLMOHHbIX
TEXHOMNOrMMn
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Wcnonk3oBaTtb COBpPEMEHHYH0 OPITEXHUKY U CpeacTBa KOMMYHUKaLUn

Heobxoaumble 3HaHMS HopmaTtuBHble MpaBoBble akTbl B 00MacT¥ 3aHATOCTM HaceneHust
dheepasnbHOro U pernoHasnibHoro ypoBHen

PervoHanbHble nporpamMmmbl COOENCTBUA 3aHATOCTU HaceneHus

OcobeHHOCTM  pblHKA  Tpyga WM noTpebHocTb B Kagpax
00LLEepoCCHICKOro U perMoHarnbHOro pbiHka Tpyaa

TpypoBoe 1 rpaxgaHckoe 3akoHogaTenbcTBo Poccurickon depepaumm
B 4YacTu npodrecCUoHanbHON AeaTeNnbHOCTH

OcHoBblI OHOAXETHOro M HanoroBoro 3akoHogaTenbcTBa Poccuickon
depepaumn

OcHoBblI 3aKoHoaaTenbCcTBa Poccuiickon depepanmm 0]
rocy4apCTBEHHbIX 3aKymnKax

MpYHUMNbI GOMKETUPOBAHUS U KOHTPOMS pacxodoB (OUHAHCOBbLIX
CpeacTB

TpeboBaHMsA aHTUMKOPPYNLUMOHHOTO 3akoHogaTenbcTBa Poccuiickoit
degepaumm M OTBETCTBEHHOCTb 3@ COBEPLUEHME KOPPYMUMOHHbBIX
npaBoHapyLLUEeHWI

I'Ipasmna pa6OTbI Ha nepcoHalrlbHOM KOMMNbKOTEPE, C OprTeXHI/IKOﬁ n
Ncnosb3dyemMmbiM NporpaMmMHbIM obecneyeHnem

Mopsnok BeaeHMs yyeta n 0opMIieHMst HEOBX0aUMOWM LOKYMEHTaLMu,
COCTaBMEeHMS OTYETHOCTU, HOMEHKNaTypa aen

Lpyrve xapakTepucTmku CobniogeHne KoHUOEHUMANbHOCTM B OTHOLUEHWM MHJOpMaLuK,
MONyYeHHON OT rpaxaaH

IV. CBeneHust 06 opraHusaumsx - paspabotumkax
npodeccuoHarnbHOro ctaHgapTa

4.1. OTBeTCTBEHHAsA OpraHM3aLmsa-pa3paboTymk

FTAQY ropoga Mocksbl ANMO LieHTp npodeccmnoHanbHbIX KBanMdukaumi u CoOaencTBms
Tpypoyctponctay "lMpodeccnoHan", ropog Mocksa

HvpekTop LnpuH Uropb Buktoposuny

4.2. HanmeHoBaHus opraHm3auun-paspaboTymkoB

1 |TAY "UeHTp 3aHATOCTM HaceneHus ropoaa TroMeHn n TromeHckoro panoHa", ropog TtomeHb

2 |TKY "LeHTp 3aHATOCTM Hacenexus no ropoay Bnagukaekas", ropon Bnagvkaskas,
Pecnybnunka CesepHasa OceTus - AnaHus

3 |T'KY ropoga Mocksbl "LIeHTp 3aHATOCTM HaceneHns BOCTOYHOro agMMHUCTPATUBHOMO OKpyra
ropoga Mocksbl", ropoa Mocksa
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4 |T'KY ropoga Mocksbl "LieHTp 3aHAaTOCTM HaceneHnsa KOro-Bocto4Horo agMmMHUCTpPaTUBHOIO
okpyra ropoga Mocksbl", ropog Mocksa

5 |TKY KpacHogapckoro kpas "LleHTp 3aHsaToCTM HaceneHus ropoga KpacHogapa", ropog
KpacHogap

6 |I'KY MockoBckon obnactu "LieHTp 3aHATOCTM HaceneHus ropoda »KyKOBCKUI", ropof
Kykosckuin, MockoBckasa obnactb

7 |TKY Apocnasckon obnactu "LieHTp 3aHATOCTU HaceneHus ropoaa Mepecnaens-3anecckoro”,
ropog lNepecnaBnb-3anecckuin, Apocnaeckas obnactb

8 |I'Y Tynbckon obnactu "LieHTp 3aHATOCTU HaceneHus Tynbckon obnacTtun”, ropog Tyna

9 |Hay4Ho-nccnegoBaTenbCknii MHCTUTYT TPyAa U coumanbHbIX OTHoweHu POy BI1O "PRY
umeHn .B. MNnexaHosa", ropoa Mocksa

10 | OAO "Bcepoccumnckuii LeHTp YpoBHS XusHKn", ropoa Mockea

11 OrKY "PoOoHUKOBCKMI LEHTP 3aHATOCTU HaceneHus", ropog PogHukn, MiBaHoBckas obnacTb

12 | OKY "Eneukun ropoackoun LeHTp 3aHATOCTU HaceneHus", ropod Eneu, Jlnneukas obnactb

<1> O6LLEPOCCUNCKNI KNacCUPUKATOP 3aHATUN.

<2> O6LLEPOCCUNCKUI KnaccuukaTop BUAOB SKOHOMUYECKOW AEATENbHOCTH.

<3> O6wwepoccuincknii knaccudpmkatop npodeccuii paboumnx, JOMKHOCTEN CNyXaLMX U TapudHbIX pa3pagos.

<4> O6LLepocCcUncKnin knaccudumkaTop cneumnanbHoOCcTer No obpasoBaHmto.

<5> ®epgepanbHbin  3akoH oOT 27 wmona 2006 r. N 152-03 "O nepcoHanbHbix AaHHbIX" (CobpaHne
3akoHogartenbcTBa Poccuiickon ®epepaumm, 2006, N 27, c1. 3407; N 31, cT. 3451, c1. 4196; 2009, N 48, cTt. 5716; N
52, cT. 6439; 2010, N 31, cT. 4173; N 49, cT. 6409; N 52, cT. 6979; 2011, N 23, cT. 3263; N 31, cT1. 4701; 2013, N 14, cT.
1651; N 30, cT1. 4038; N 51, c1. 6683; 2014, N 23, cT. 2927, N 30, cT. 4217, CT. 4243).

<6> EanHbIN KBanMUKaLMOHHBIN CNPaBOYHUK JOMKHOCTEN pyKOBOAUTENEN, CNELNanncToB U ApYrnxX CriyXallmx.

KoHcynbTaHTINOC
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HaeXHas npaBoBas noaaepXxkKa
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